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CITY OF PRINCE ALBERT 
 

CITY COUNCIL 
REGULAR MEETING 

 

AGENDA 
 

MONDAY, JANUARY 23, 2023, 5:00 PM 
COUNCIL CHAMBER, CITY HALL 

 
 

 
 
1. CALL TO ORDER 
 

2. PRAYER 
 

3. APPROVAL OF AGENDA 
 

4. PRESENTATIONS & RECOGNITIONS 
 

5. DECLARATION OF CONFLICT OF INTEREST 
 

6. ADOPTION OF MINUTES 
 

6.1 December 12, 2022 City Council Meeting Minutes for Approval (MIN 22-98) 
 

6.2 January 9, 2023 City Council Special Meeting Minutes for Approval (MIN 23-2) 
 

7. NOTICE OF PROCLAMATIONS 
 

7.1 Wear Red Canada Day - February 13, 2023 
 

8. PUBLIC HEARINGS 
 

9. DELEGATIONS 
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10. COMMUNICATIONS 
 

10.1 Resignation Letter - Ward 8 Councillor (CORR 23-6) 
 

11. REPORTS OF ADMINISTRATION & COMMITTEES 
 

11.1 One-Time Transit Grant Funding Agreement (RPT 23-13) 
 

11.2 School Zone Safety Update (RPT 23-6) 
 

11.3 North American Society for Trenchless Technology Conference (RPT 23-10) 
 

11.4 2024 Community Grant Program Application to Saskatchewan Lotteries (RPT 23-
5) 
 

11.5 Digital Sign – 605 Marquis Road East (RPT 22-489) 
 

11.6 Hiring of Economic Development Manager (RPT 23-7) 
 

11.7 DCG Philanthropic Service Inc. Draft Campaign Feasibility Study Report and 
Capital Campaign Approval (RPT 23-20) 
 

11.8 Agreement with Carlton Trail Railway – Multiple Pipeline Crossing License 
Agreement (RPT 23-17) 
 

11.9 2022 City Council and Executive Committee Record of Attendance (RPT 22-476) 
 

11.10 Privacy, Confidentiality and Access to Information Policies (RPT 23-9) 
 

11.11 Action Items from City Council, Executive Committee and Budget Committee (RPT 
23-8) 
 

12. UNFINISHED BUSINESS 
 

13. MAYOR & COUNCILLORS FORUM 
 

14. INQUIRIES 
 

15. INQUIRIES RESPONSES 
 

15.1 December 12, 2022 City Council Meeting Inquiry Responses (INQ 23-1) 
 

16. NOTICE OF MOTION 
 

17. MOTIONS 
 

18. PUBLIC FORUM 
 

19. ADJOURNMENT 
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MIN 22-98 

 
MOTION: 
 

That the Minutes for the City Council Regular Meeting held December 12, 2022, be taken as 
read and adopted. 
 
ATTACHMENTS: 

 
1. Minutes 
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CITY OF PRINCE ALBERT 
 

CITY COUNCIL 
REGULAR MEETING 

 

MINUTES 
 

MONDAY, DECEMBER 12, 2022, 5:01 P.M. 
COUNCIL CHAMBER, CITY HALL 

 
 

PRESENT: Mayor Greg Dionne 
Councillor Charlene Miller 
Councillor Terra Lennox-Zepp  
Councillor Tony Head 
Councillor Don Cody 
Councillor Dennis Ogrodnick 
Councillor Blake Edwards 
Councillor Dawn Kilmer  
Councillor Ted Zurakowski 
 
Terri Mercier, City Clerk 
Sherry Person, City Manager 
Kris Olsen, Fire Chief 
Wes Hicks, Director of Public Works 
Mitchell J. Holash, K.C., City Solicitor 
Kiley Bear, Director of Corporate Services 
Jody Boulet, Director of Community Services 
Ramona Fauchoux, Director of Financial Services 
Craig Guidinger, Director of Planning and Development Services 

 

1.   CALL TO ORDER 
 
Mayor Dionne called the meeting to order. 
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2. PRAYER 

 
Mayor Dionne asked that all members stand and that the City Clerk offer the prayer. 
 

3. APPROVAL OF AGENDA 
 
0380. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Ogrodnick 
 

That the Agenda for this meeting be approved, as presented, and, that the 
presentations, delegations and speakers listed on the Agenda be heard when 
called forward by the Mayor. 
 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 

4. PRESENTATIONS & RECOGNITIONS 
 

5. DECLARATION OF CONFLICT OF INTEREST 
 

6. ADOPTION OF MINUTES 
 
0381. Moved by:  Councillor Miller 
 Seconded by:  Councillor Cody 
 

That the Minutes of the Council Regular Meeting held November 28, 2022, be 
taken as read and adopted. 
 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 

7. NOTICE OF PROCLAMATIONS 
 

8. PUBLIC HEARINGS 
 

9. DELEGATIONS 
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10. COMMUNICATIONS 
 
10.1 Water Supply Agreement (CORR 22-117)  
 
0382. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Cody 
 
 That CORR 22-117 be received and referred to the Mayor’s Office.  
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
        CARRIED UNANIMOUSLY 

 

11. REPORTS OF ADMINISTRATION & COMMITTEES 
 
11.1 Snow and Ice Control Policy (RPT 22-464) 
 
0383. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Edwards 
 
 That the Snow and Ice Control Policy, as attached to RPT 22-464, be approved 

with the following amendment:  
 

1.  Add St. Michael School, located at 1695 - 17th Street West as Priority 2 to 
Schedule A – Priority Route Map.  

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

       CARRIED UNANIMOUSLY 
 
11.2 Water Treatment Plant 2023 Water Purification Materials Tender 42-22 (RPT 22-

460) 
 
0384. Moved by:  Councillor Head 
 Seconded by:  Councillor Lennox-Zepp 
 

1. That the portion of Tender No. 42 of 2022, for the supply and delivery of 
Poly-Aluminum Chloride for the 2023 Water Purification Materials be 
awarded to KLEARWATER Equipment & Technologies in the amount of 
$587,400, plus five percent (5%) Goods and Services Tax for a total of 
$616,770; 
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2. That the portion of Tender No. 42 of 2022, for the supply and delivery of 
Powder Activated Carbon for the 2023 Water Purification Materials be 
awarded to ClearTech Industries Inc. in the amount of $97,240, plus five 
percent (5%) Goods and Services Tax for a total of $102,102; 

 
3. That the portion of Tender No. 42 of 2022, for the supply and delivery of 

Potassium Permanganate for the 2023 Water Purification Materials be 
awarded to Brenntag Canada Inc. in the amount of $93,830, plus five 
percent (5%) Goods and Services Tax for a total of $98,521; 

 
4. That the tender amount over the 2023 approved budget allocation for 

Water Purification Materials in the amount of $199,538 be funded from the 
Utility Improvement Fund; and,  

 
5. That the Mayor and City Clerk be authorized to execute any applicable 

documents on behalf of The City, if required. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
CARRIED UNANIMOUSLY  

 
11.3 Lease Agreement – Prince Albert Golf & Curling Club Inc. (RPT 22-471) 
 
0385. Moved by:  Councillor Cody 
 Seconded by:  Councillor Miller 
 

1. That the Lease Agreement between The City and the Prince Albert Golf 
and Curling Club, for the property legally described as Parcel A, Plan No. 
67PA11526, Extension 0 and Parcel C, Plan No. 83PA01450, Extension 
0, be approved in the amount of $65,000 for a one (1) year term from 
January 1, 2023 to December 31, 2023; and, 

 
2. That the Mayor and City Clerk be authorized to execute the Agreement on 

behalf of The City, once prepared.  
 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

       CARRIED UNANIMOUSLY 
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11.4 Animal Control Service Agreement Extension – Prince Albert Society for the 
Prevention of Cruelty to Animals (RPT 22-462) 

 
0386. Moved by:  Councillor Head 
 Seconded by:  Councillor Edwards 

 
1. That the Animal Control Service Agreement between The City and the 

Prince Albert Society for the Prevention of Cruelty to Animals dated 
December 15, 2020, be extended for a further three (3) years until 
December 31, 2025 on the same Terms and Conditions for the provision 
of Contract Services for Bylaw Animal Control; 

 
2. That the Fee for Service remain at $81,600 per year; and, 
 
3. That the Mayor and City Clerk be authorized to execute any applicable 

documents on behalf of The City, if required. 
 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

       CARRIED UNANIMOUSLY 
 

11.5 Prince Albert Regional Economic Development Alliance – Moving Forward (RPT 
22-473) 

 
0387. Moved by:  Councillor Zurakowski 
 Seconded by:  Councillor Miller 
 

1. That the proposed Prince Albert Regional Economic Development Alliance 
model, as outlined in RPT 22-473, be approved; 

 
2. That Administration work with the City Solicitor to develop a transitional 

plan for proposal that would retire The City’s legal obligations under the 
current Prince Albert Regional Economic Development Alliance 
Agreement and that would protect The City’s financial interests in the 
transition; 

 
3. That the Mayor and City Clerk be authorized to execute an Amending 

Agreement on behalf of The City, once prepared; and, 
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4. That the request to fill the vacant Economic Development Manager 
position be referred for consideration at the January 9, 2023 Executive 
Committee meeting. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

       CARRIED UNANIMOUSLY 

 
11.6 Digital Billboard – 496 Marquis Road East (RPT 22-465) 
 
0388. Moved by:  Councillor Head 
 Seconded by:  Councillor Lennox-Zepp 
 

That the Sign Permit Application for a Digital Billboard to be located at 496 
Marquis Road East, legally described as Lot 1, Block F, Plan No. 76PA10690, be 
denied. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Ogrodnick, 

Zurakowski and Mayor Dionne 
 
Against:      Councillor:  Miller 

 
          CARRIED (8 to 1) 

 
11.7 Municipal Revenue Sharing Declaration of Eligibility (RPT 22-442) 
 
0389. Moved by:  Councillor Lennox-Zepp 
 Seconded by:  Councillor Miller 
 

1. That The City of Prince Albert meets the following eligibility requirements 
to receive the Municipal Revenue Sharing Grant: 

 
a. Submission of the 2021 Audited Financial Statements to the 

Ministry of Government Relations; 
 

b. Submission of the 2021 Public Reporting on Municipal Waterworks 
to the Ministry of Government Relations; 

 
c. In Good Standing with respect to the reporting and remittance of 

Education Property Taxes; 
 

d. Adoption of Procedure Bylaw No. 23 of 2021; 
  

e. Adoption of the following Employee Policies to represent the 
Employee Code of Conduct: 
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i. Conflict of Interest Policy; 
 
ii Gift, Favours and Entertainment Policy; 
 
iii. Employment of Relatives Policy; 
 
iv. Occupational Health and Safety Policy – Harassment Safety 

Administrative Policy;  
 
v. Progressive Discipline Policy;  
 
vi. Social Media, Media Relations and Public Statements Policy; 

and, 
 
vii. Freedom of Information and Access to Information Policy; 

and, 
 

f. All members of Council have filed their Public Disclosure 
Statements, as required; and, 

 
2. That The City Clerk be authorized to execute the Declaration of Eligibility 

and submit it to the Ministry of Government Relations. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
        CARRIED UNANIMOUSLY 

 
11.8 2023 General Fund Operating and Capital Budget (RPT 22-461) 
 
Councillor T. Lennox-Zepp rose on a Point of Information following statements made by 
Mayor Dionne clarifying that City Council began the Central Avenue Streetscape Project 
funding in 2017 and held discussions prior to that time.   
 
0390. Moved by:  Councillor Cody 
 Seconded by:  Councillor Head 
 

1. That the 2023 General Fund Budget, as attached to RPT 22-461, be 
approved; 

 
2. That $45,950,360 of revenue necessary to balance the General Fund 

Operating Budget be raised from Municipal Taxation; 
 

3. That the 2023 General Fund Capital Budget in the amount of $6,692,040, 
including principal payments on Loans and $263,040 in Police Capital, be 
approved; 
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4. That the 2023 transfer of $4,910,000 from General Fund Operating to 
General Fund Capital be approved; 

 
5. That the 2023 Fleet Budget in the amount of $6,164,400, including 

$296,000 in Police Service requirements, be approved; 
 

6. That the 2023 Prince Albert Police Service be funded in the amount of 
$18,336,700 inclusive of Capital expenditures of $263,040 and the Police 
Base Tax in the amount of $621,100; 

 
7. That The City accept a $200,000 transfer from the Police Services 

Operating Reserve to The City’s General Fund, as approved by the Prince 
Albert Board of Police Commissioners, to assist with budget shortfalls; 

 
8. That the 2023 Reserve Allocations of $3,887,170 and Principal Payments 

on Loans of $281,800 be approved for a total amount of $4,168,970; 
 

9. That the following staffing changes be approved: 
 

a. That the staffing complement for the Information Technology 
Functional Area increase to include one (1) permanent 
Infrastructure Systems Analyst position; 

b. That the staffing complement for Fire Fighters increase to include 
three (3) permanent Fire Fighters; and, 

c. That the staffing complement for the Public Works Department 
increase to include one (1) permanent Foreman II position and one 
(1) permanent Truck Driver / Equipment Operator position;  

 
10. That the annual Sponsorship Funding for Cooke Municipal Golf Course be 

allocated to the Golf Course Improvements Reserve;  

11. That the Motions from the 2023 General Fund Budget Committee 
deliberations, as attached to RPT 22-461, be ratified and that 
Administration proceed as authorized; and, 

12. That the approved 2023 General Fund Budgeted expenditures be 
approved for disbursement effective January 1, 2023. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Ogrodnick, Zurakowski 

and Mayor Dionne 
 
Against:      Councillors:  Miller and Lennox-Zepp 

 
          CARRIED (7 to 2) 
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Councillor T. Zurakowski rose on a Point of Order indicating this matter has been voted 
on and members of Council have had an opportunity to discuss, therefore, he requested 
the Mayor to proceed to the next item on the Agenda.   
 
The Mayor, ruled IN FAVOR and proceeded to the next Agenda item.  
 
11.9 2023 Land Fund Operating and Capital Budget (RPT 22-469) 
 
0391. Moved by:  Councillor Zurakowski 
 Seconded by:  Councillor Head 
 

1. That the 2023 Land Fund Operating Budget, as attached to RPT 22-469 
be approved as follows: 

 
a. Operating revenues of $485,000; 

 
b. Operating expenses of $283,980;  
 
c. Capital and Interfund Transactions of $76,500; and, 

 
d. An operating surplus of $124,520 to fund Capital Projects, Loan 

Principal Payments, and Reserve Transfers; 
 
2. That the 2023 Land Fund Capital expenditures of $0 and Loan Principal 

Payments of $293,100, be approved; 
 

3. That the Motions from the 2023 Land Fund Budget Committee 
deliberations, as attached to RPT 22-469, be ratified and that 
Administration proceed as authorized; and, 

 
4. That the approved 2023 Land Fund Budgeted expenditures be approved 

for disbursement effective January 1, 2023. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
        CARRIED UNANIMOUSLY 
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11.10 2023 Airport Fund Operating Capital Budget (RPT 22-468) 
 
0392. Moved by:  Councillor Head 
 Seconded by:  Councillor Cody 
 

1. That the 2023 Airport Fund Operating Budget, as attached to RPT 22-468, be 
approved as follows: 

a. Operating revenues of $1,095,610; 

b. Operating expenses of $1,270,500; 

c. Capital and Interfund Transfers of $403,430; and, 

d. A deficit of $578,320. After adjusting for non-cash amortization, 
there is a surplus of $166,680 to fund Capital Projects and Reserve 
Transfers; 

2. That the 2023 Airport Fund Capital expenditures of $18,000, be approved; 

3. That the Motions from the 2023 Airport Fund Budget Committee 
deliberations, as attached to RPT 22-468, be ratified and that 
Administration proceed as authorized; and, 

4. That the approved 2023 Airport Fund Budgeted expenditures be approved 
for disbursement effective January 1, 2023. 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
       CARRIED UNANIMOUSLY 

 
11.11 2023 Water Utility Fund Operating Capital Budget (RPT 22-466) 
 
0393. Moved by:  Councillor Lennox-Zepp 
 Seconded by:  Councillor Kilmer 

1. That the 2023 Water Utility Fund Operating Budget, as attached to RPT 
22-466, be approved as follows:  

a. Operating revenues of $19,955,250; 

b. Operating expenses of $14,225,210; 

c. Capital and Interfund Transactions of $6,199,060; and,  

d. A deficit of $469,020. After adjusting for non-cash amortization, the 
surplus is $5,280,980 to fund Capital Projects and Loan Principal 
Payments; 
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2. That the 2023 Water Utility Fund Capital expenditures of $3,085,200 and 
Loan Principal Payments of $1,773,300, be approved; 

3. That the Motions from the 2023 Water Utility Fund Budget Committee 
deliberations, as attached to RPT 22-466, be ratified and that 
Administration proceed as authorized; and, 

4. That the approved 2023 Water Utility Fund budgeted expenditures be 
approved for disbursement effective January 1, 2023. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
       CARRIED UNANIMOUSLY 

 
11.12 2023 Sanitation Fund Operating Capital Budget (RPT 22-467) 
 
0394. Moved by:  Councillor Zurakowski 
 Seconded by:  Councillor Miller 

1. That the 2023 Sanitation Fund Operating Budget, as attached to RPT 22-
467, be approved as follows: 

a. Operating revenues of $5,755,760; 

b. Operating expenses of $4,953,130; 

c. Capital and Interfund Transfers of $1,305,110; and, 

d. A deficit of $502,480. After adjusting for non-cash amortization, the 
surplus is $487,520 to fund Capital Projects and Loan Principal 
Payments; 

2. That the 2023 Sanitation Fund Capital expenditures of $544,800 be 
approved; 

3. That the Motions from the 2023 Sanitation Fund Budget Committee 
deliberations, as attached to RPT 22-467, be ratified and that 
Administration proceed as authorized; and, 

4. That the approved 2023 Sanitation Fund budgeted expenditures be 
approved for disbursement effective January 1, 2023. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

        CARRIED UNANIMOUSLY 
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12. UNFINISHED BUSINESS 
 

13. MAYOR & COUNCILLORS FORUM 
 

14. INQUIRIES 

 
14.1 Councillor Miller – Carlton Park Suites – 1225 – 28th Street East 
  

What can be done regarding the following concerns at Apartment Buildings A, B 
and C located at Carlton Park Suites: 
 
1. Outside door is unlocked and people are in the hallways every day all day 

long; 
 
 2. Garbage in hallways; 
 
 3. Fire Alarms maliciously being pulled all hours of the day; and, 
 

4. Fire Department has been attending Carlton Park Suites at least twenty 
(20) times in the last two (2) months due to false alarms.  

 
14.2 Councillor Head – Daily Break-Ins 
 

1.  What is the City Police doing to address the daily vehicle break-ins in the 
Midtown/Ward 3 area in the last two (2) weeks.  Another window was 
smashed this morning and belongings were stolen; and, 

 
 2.  Will there be added patrols during the late evening/morning hours. 
 

15. INQUIRY RESPONSES 
 
15.1 November 28, 2022 City Council Meeting Inquiry Responses (INQ 22-13) 
 
0395. Moved by:  Councillor Edwards 
 Seconded by:  Councillor Ogrodnick 
 
 That INQ 22-13 be received as information and filed.  
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
        CARRIED UNANIMOUSLY 
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16. NOTICE OF MOTION 
 
17. MOTIONS 
 
18. PUBLIC FORUM 
 
19. ADJOURNMENT – 6:48 P.M. 
 
0396. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Zurakowski 
 

That this Council do now adjourn. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Zurakowski and Mayor Dionne 

 
        CARRIED UNANIMOUSLY 

 
 
 
 
 MAYOR GREG DIONNE CITY CLERK 

 
MINUTES ADOPTED THIS 23RD DAY OF JANUARY A.D. 2023.  
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MIN 23-2 

 
MOTION: 
 

That the Minutes for the City Council Special Meeting held January 9, 2023, be taken as read 
and adopted. 
 
 
 
ATTACHMENTS: 

 
1. Special Minutes 
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CITY OF PRINCE ALBERT 
 

CITY COUNCIL 
SPECIAL MEETING 

 

MINUTES 
 

MONDAY, JANUARY 9, 2023, 3:45 P.M. 
COUNCIL CHAMBER, CITY HALL 

 
 
PRESENT: Mayor Greg Dionne 

Councillor Charlene Miller 
Councillor Terra Lennox-Zepp 
Councillor Tony Head 
Councillor Don Cody 
Councillor Dennis Ogrodnick 
Councillor Blake Edwards 
Councillor Dawn Kilmer 
Councillor Ted Zurakowski 
 
Terri Mercier, City Clerk 
Sherry Person, City Manager 
Kris Olsen, Fire Chief 
Wes Hicks, Director of Public Works 
Mitchell J. Holash, K.C., City Solicitor 
Jody Boulet, Director of Community Services 
Ramona Fauchoux, Director of Financial Services 
Craig Guidinger, Director of Planning and Development Services 
 

1. CALL TO ORDER 
 
Mayor Dionne called the meeting to order. 
 

2. PRAYER 
 
Mayor Dionne asked that all members stand and that the City Clerk offer the prayer. 
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3. APPROVAL OF AGENDA 
 
0001. Moved by:  Councillor Miller 
 Seconded by:  Councillor Kilmer 
 

That the Agenda for this meeting be approved, as presented. 
 

In Favour: Councillors: Cody, Edwards, Kilmer, Lennox-Zepp, Miller, Ogrodnick, 
Zurakowski and Mayor Dionne 

 
Absent: Councillor Head 

 
CARRIED UNANIMOUSLY 

 

4. DECLARATION OF CONFLICT OF INTEREST 
 

5. REPORTS OF ADMINISTRATION & COMMITTEES 
 
5.1 First Nations University – Land Transfer (RPT 23-1) 
 
Verbal Presentation was provided by Rebecca Morris-Hurl, University Planning Officer 
and Gord Hunchak, Vice President, University Relations, First Nations University of 
Canada Inc. 
 
0002. Moved by:  Councillor Head 
 Seconded by:  Councillor Edwards 
 

1. That the Letter of Intent received from First Nations University of Canada 
to purchase a five (5) acre portion of the lands immediately Southwest and 
adjacent to 10th Avenue West and 28th Street for a nominal cost of $1.00, 
for the purpose of constructing a new Northern Campus, be approved in 
principle, subject to the City Solicitor reviewing and making revisions to 
the Letter of Intent as necessary; and, 

 
2. That the Mayor and City Clerk be authorized to execute on behalf of The 

City, in a form finalized and recommended in consultation with the City 
Solicitor, a Letter of Intent with First Nations University of Canada in 
regards to the sale of City land at a nominal price for the development of a 
new campus. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
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6. UNFINISHED BUSINESS 
 

7. ADJOURNMENT – 4:00 P.M. 
 
0003. Moved by:  Councillor Head 
 Seconded by:  Councillor Kilmer 

 
That this Council do now adjourn. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Zurakowski and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 
 
 
 
 MAYOR GREG DIONNE CITY CLERK 
 

MINUTES ADOPTED THIS 23RD DAY OF JANUARY, A.D. 2023. 
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CORR 23-6 

 

TITLE: Resignation Letter – Ward 8 Councillor  

 
DATE: 
 

 
January 18, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
SUGGESTED DISPOSITION: 
 

That the Resignation be accepted and referred to the City Clerk’s Office. 
 

PRESENTATION:  None 
 
ATTACHMENTS: 

 
1. Letter dated January 12, 2023 
 
 
Written by: Ted Zurakowski, Ward 8 Councillor  
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January 12, 2023

Mayor Greg Dionne, City of Prince Albert

Sherry Person, City Manager for Prince Albert.

pECEiveo
JAN 1 3 2023

CITY CLERK

Dear Sherry Person and Mayor Dionne,

This correspondence will serve as official notification that my resignation from Prince Albert

City Council will be effective on 11:59pm, January 31, 2023.

I have very recently been offered a professional opportunity based outside of the city which will

make it impossible to continue my duties as an elected City Councillor. I understand that the

city will have its processes to follow, and I wanted to provide adequate notice.

I plan on letting the public know on Januar

confidential as possible until then.

Kindly,

Ted ZuraKowski

so I would appreciate keeping this as

R«oomm«nded

DItpotitlon:
I n c- i c

To Ca K-i
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RPT 23-13 

 

TITLE: One-Time Transit Grant Funding Agreement 

 
DATE: 
 

 
January 16, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 

1. That the allocation of One-Time Public Transit Funding as shown in the attached 
Schedule B – Project Plan be approved and; 

2. That the Funding Agreement between the Government of Saskatchewan and the City of 
Prince Albert for the One-Time Public Transit Funding Program 2022-23 be approved 
and; 

3. That the Mayor and City Clerk be authorized to execute the Funding Agreement, and 
any other necessary documents, on behalf of the City. 

TOPIC & PURPOSE: 
 
The purpose of this report is to review and approve the proposed allocation of grant funding 
towards various City of Prince Albert public transit improvements including accessibility, 
infrastructure and service. 
 
BACKGROUND: 
 
On February 17th, 2022, the federal Government of Canada announced an investment up to 

$750 million to support municipalities economic recovery in transit operation shortfalls and 

encourage housing affordability as a result of the impact of the pandemic. The federal term 

sheet stipulates that the province commits to allocating the funding based on transit ridership 

and the funding be put towards transit capital or operating shortfalls or housing. 
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Canadian Urban Transit Association Ridership statistics from 2015-2021 were provided to the 
Government of Saskatchewan in July 2022 to be utilized to allocate funding to each municipal 
public transit service in the province.  
 
On December 20th, 2022 the Government of Saskatchewan delivered a Funding Agreement to 
the City of Prince Albert for a total maximum funding of $415,038.00. 
 
The Funding Agreement requires that the Project Plan (as per attached Schedule B) Funding 
allocation be approved via Council Resolution by the date of January 23rd, 2023. However, due 
to January 23rd, 2023 being the first regular Council Meeting of the year, the City of Prince 
Albert was granted an extension to January 25th, 2023. Upon Council’s approval of the 
Funding Agreement and Project Plan, Administration will follow up with the Government of 
Saskatchewan immediately to ensure the deadline for the Project Plan submission is met. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The maximum funding as provided by the one-time public transit funding program 2022-23 is 
$415,083.00. This funding must be completely expended by March 31, 2024 as per the terms 
of the Agreement. The proposed transit project plans to be covered by the funding include 
three major categories, as follow: 

1. Transit Extended Hours 

One of the most frequent requests from the public is to extend the operating hours of the public 
transit service. Utilizing the information from past City of Prince Albert extended hours trials, 
consultation with other municipal transit providers and consultation with the general public it 
was determined that extended hours of service on weekdays provides the largest impact to 
riders. The proposed dates of the extended hour’s trial are from March 13th, 2023 to March 
31st, 2024. 
 
A more detailed report regarding the extension of hours will be brought to the January 30th, 
2023 Executive Committee meeting. This report will include all consultation, background 
information/trials and reasoning for the hours to be selected for trial. 

2. Transit Infrastructure Improvements 

Transit Infrastructure Improvements may include but is not limited to the following. 

1. New Transit Shelters and/or Benches; 

2. Purchase and install of laminated glass panes or perforated metal panels for transit 
shelters; 

3. Electrification of new transit shelters; 

4. Transit Signage Improvements. 
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The purpose of this allocation of funding is to improve comfortability for all transit riders and to 
promote the transit service. Some benches and shelters within the City are approaching the 
end of their service life and require replacement. In addition, some high ridership bus stops 
require infrastructure upgrades such as transit benches or shelters. Figure 1 below shows a 
New Style City of Prince Albert transit bench ready for installation in spring 2023. The New 
Style bench was fabricated using powder coated steel for weather/rust resistance and 
pedestrian comfort. 
 

 
Figure 1: Example of New Prince Albert Transit Bench 

3. Transit Accessibility Improvements 

Transit Accessibility improvements may be made to shelters, benches and stops including but 
not limited to the following. 

1. Installation of benches inside shelters; 

2. Connectivity of sidewalks to transit bench and shelter pads; 

3. Installation of proper concrete pads; 

4. Relocation of benches and shelters to more accessible locations. 

The goal of this portion of the project is to improve accessibility for all transit riders as well as 
to improve pedestrian safety. Figure 2 and 3 show an existing transit shelter where 
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accessibility/connectivity improvements can be made to benefit the public. In the winter, 
shelters/benches not connected to a sidewalk or pathway require riders to walk on the street or 
form a footpath in the boulevard.  
 

 
Figure 2: Example of Non-Accessible Transit Shelter on 15th Street East (summer) 

 

 
Figure 3: Example of Non-Accessible Transit Shelter on 15th Street East (winter) 

Figure 4 below shows an example of a shelter located on 28th Street East that has better 
overall accessibility for riders. This includes a bench in the shelter, a proper concrete pad and 

26



 
 
  Page 5 of 7 

 

connectivity to the sidewalk. 
 

 
Figure 4: Example of Accessible Transit Shelter on 28th Street East 

 
Figure 5 below is an example of a transit bench that could be similarly modified with improved 
connectivity and a proper concrete pad for enhanced accessibility. 
 

 
Figure 5: Example of Non-Accessible Transit Bench on 4th Avenue East 
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CONSULTATIONS: 
 
The Department of Finance was consulted to provide financial statements for transit shortfalls 
in the years of 2020 and 2021. This documentation will be submitted to the Government of 
Saskatchewan as part of the terms of the Funding Agreement. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The Department of Public Works will work with the Department of Communications to create 
an announcement plan for the extension of transit hours. The City Transit website will be 
updated progressively as improvements to transit infrastructure and accessibility are 
completed. A media release will be completed following significant completion of the funded 
upgrades.   
 
Interim and final reports on the projects progress and status will be submitted to the 
Government of Saskatchewan. 
 
A detailed report on Transit Extended Hours will be submitted to Council on January 30th, 
2023. 
 
FINANCIAL IMPLICATIONS: 
 
The one-time transit grant funding 2022-23 is a maximum of $415,038.00. A breakdown of 
Project Plan to be submitted for Grant approval is shown below. The breakdown is also shown 
in the Attachment labelled Schedule B – Project Plan. 
 

Project Cost 

Extended Transit Hours        
(Mar. 13, 2023 to Mar. 31, 2024) 

$265,000 

Shelter/Bench Infrastructure 
Improvements 

$75,000 

Accessibility Improvements $75,038 

Total $415,038 

 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no Privacy or Policy implications. There are also no Options to the 
Recommendation. 
 
STRATEGIC PLAN: 
 
This report supports the long-term strategic plan to meet the needs of City Transit users by 
improving safety, comfortability and quality of service. The report also aims to develop and 
maintain new and existing amenities and infrastructure within the Public Transit system. The 
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recommendation improves transit accessibility to daily destinations including local businesses, 
educational institutions and public facilities.  
 
OFFICIAL COMMUNITY PLAN: 
 
Infrastructural and operational transit improvements will enhance access to Public Transit. 
Section 7.4 Public Transit and Section 7.5 Active Transportation support the accessibility and 
sustainability of the City’s Public Transit System. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
ATTACHMENTS: 

 
1. Schedule B - Project Plan 
 
 
Written by: Evan Hastings, Transportation and Traffic Manager 
 
Approved by: Director of Public Works & City Manager 
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Schedule B – Project Plan 
 

 

* If yes, please indicate the source and amount. If any of the projects that you have listed have active applications under review for federal and/or provincial grant 
programs or are already approved for grant funding, please notify the administrator of that program as soon as possible. 

 
 

 

 APPLICANT 
INFORMATION 

 Municipality Name: City of Prince Albert 

 Contact Name: Evan Hastings, Transportation and Traffic Manager 

 Address: 1084 Central Avenue, Prince Albert, SK, S6V 7P3 

Telephone Number: (306) 953-4924  Email: ehastings@citypa.com 

 PROJECT 
INFORMATION 

 Notes: 

 List projects in order of priority 

 Ensure the total Amount of One-Time Transit Funding Allocated to Project(s) is equal to the financial contribution per section 4.2 of the funding agreement 

Project Name Project Description Type of Project 
(Housing/Transit) 

Project 
Start 
Date 

(mm/dd/yyyy) 

Project 
Completion 

Date 
(mm/dd/yyyy) 

Estimated Project 
Cost 

Amount of 
funding 

allocated to 
project 

Is the project 
receiving 

funding from 
another source? 

* 
Extended 

Transit Hours 

Extension of Monday-Friday Transit hours 

to improve service to the public. 

Transit 03/13/2023 03/31/2024 $265,000 $265,000 No 

Shelter/Bench 

Infrastructure 

Improvements 

Improvement of transit infrastructure 

including but not limited to new 

shelters/benches, purchase/install of 

glass/metal panes, electrification of 

shelters and signage improvements. 

 

 

Transit 

 

 

01/23/2023 

 

 

03/31/2024 

 

 

$75,000 

 

 

$75,000 

 

 

No 

Transit 

Accessibility 

Improvements 

May include but not limited to installation 

of proper concrete pads, improvements to 

connectivity to bus stops, relocation of 

benches/shelters to more accessible 

locations, and installation of benches 

inside transit shelters. 

 

 

Transit 

 

 

01/23/2023 

 

 

03/31/2024 

 

 

$75,038 

 

 

$75,038 

 

 

No 

 Total Amount of One-Time Transit funding allocated to projects $415,038  
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RPT 23-6 

 

TITLE: School Zone Safety Update 

 
DATE: 
 

 
January 13, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

That the recommendation for the following areas to be assigned as School Zones, including a 
speed reduction to 30km/hr from 8:00 a.m. to 5:00 p.m. on weekdays from September to June 
be approved: 
 
1. 6th Avenue West adjacent to St. Anne’s School; 
 
2. 4th Street East adjacent to Princess Margaret Public School; 
 
3. 15th Street West adjacent to Queen Mary Community School; and, 
 
4. River Street East adjacent to Riverside School. 
 
 
 
ATTACHMENTS: 

 
1. School Zone Safety Update (RPT 22-485) 
 
 
Written by: Executive Committee 
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RPT 22-485 

 

TITLE: School Zone Safety Update 

 
DATE: 
 

 
December 21, 2022 

 

TO: Executive Committee 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

That the recommendation for the following school areas be assigned as school zones including 
a speed reduction to 30km/hr from 8am - 5pm on weekdays from September – June be 
approved. 

1. 6th Avenue West adjacent to St. Anne’s School; 

2. 4th Street East adjacent to Princess Margaret Public School; 

3. 15th Street West adjacent to Queen Mary Community School; 

4. River Street East adjacent to Riverside School. 

TOPIC & PURPOSE: 
 
The purpose of this report is to review the set speed limit in Elementary School Areas within 
the City of Prince Albert. 
 
BACKGROUND: 
 
The City of Prince Albert contains 17 Elementary Schools within its limits. Roadways adjacent 
to these schools are comprised of School Zones and School Areas in order to enhance safety 
for children. A School Area is denoted by School Area signing only, whereas a School Zone is 
denoted by School Area signing and a reduced speed limit of 30km/hr.  
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Eight of these Elementary Schools are adjacent to collector or arterial roadways with a School 
Area designation and a set speed limit of 50km/hr. Each School Zone and Area is shown in 
Attachment 1 – Traffic Bylaw No. 35 of 2020 Schedule 64 (b). 

1. Arthur Pechey School (28th Street West) 

2. Holy Cross School (15th Avenue East) 

3. St. Anne’s School (6th Avenue West) 

4. Queen Mary School (15th Street West) 

5. Riverside School (River Street) 

6. Princess Margaret School (4th Street East) 

7. Vincent Massey School (28th Street East) 

8. St. John’s School (15th Avenue East) 

On June 29, 2022 a letter of concern was received by the Prince Albert Board of Police 
Commissioners to review the posted speed limits within School Zones/Areas (Attachment 2 – 
Board of Police Commissioners Letter). 
 
PROPOSED APPROACH AND RATIONALE: 
 
The City of Prince Albert’s current approach follows national guidelines set by the 
Transportation Association of Canada (TAC) in the School and Playground Areas and Zones: 
Guidelines for Application and Implementation Manual. These guidelines were used to 
determine which streets require a School Area or School Zone designation. The Guide utilizes 
data such as fencing, road type, sidewalk locations, property lines, school frontage and more 
to determine if a speed reduction is warranted along each road segment. It should be noted 
that all eight school areas listed above are fenced to prevent children from entering traffic flow.  
 
SGI Crash Statistics were reviewed from 2012-2022 along all School Area corridors in the City. 
It was found that there have been no pedestrian/vehicle collisions reported to SGI in any of the 
listed School Areas during this time frame. However, two recorded incidents of a pedestrian 
running into the roadway which contributed to vehicular accidents were noted. These incidents 
occurred in 2012 and 2014. 
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Table 1: SGI Crash Data 2012 – 2022 in Elementary School Areas 

School Zone 
Pedestrian 
Collisions 

Corridor Fenced? 

Arthur Pechey 0 28th St E Yes 
St. Anne's 0 6th Ave W Yes 

Queen Mary 0 15th St W Yes 
Riverside 0 River Street E Yes 

Holy Cross 0 15th Ave E Yes 
Princess Margaret 0 4th St E Yes 

Vincent Massey 0 28th St E Yes 

St. John's 0 15th Ave E Yes 

Sum 0 

   
The most effective measure to keep children safe near school areas and zones is to prevent 
them from entering the roadway in unexpected locations. Full fencing between busy roadways 
and having school entrances on less busy streets are some of the factors considered when 
determining if roads classify as requiring a School Zone or School Area. Table 2 and 3 show 
study results of each School Area. 
 

Table 2: TAC School Zone Results Matrix 

Total Score Area or Zone? 

0-40 Nothing 
41-64 School Area 
65-80 School Area or School Zone 

81-100 School Zone 

 
Table 3: School Zone Scoring Results 

School Riverside 
St. 

Anne's 
Princess 

Margaret 
Queen 
Mary 

St. 
John's 

Holy 
Cross 

Vincent 
Massey 

Arthur 
Pechey 

Total 
Score 

73 70 65 62 62 60 57 57 

 
The study determined that 5 of the roadways classify as a School Area designation (Scoring 
less than 65) and 3 classify as “School Area or School Zone” (Scoring 65-80). A “School Area 
or School Zone” designation means that a reduction to 30km/hr may or may not be warranted 
depending on community needs and engineering judgment. 
 
The 3 school areas (Riverside, St. Anne’s and Princess Margaret) that were denoted as 
School Zone or Area are recommended for reduction in speed to 30km/hr. This is based on a 
combination of traffic safety national guidelines and community safety concerns. These 
locations were requested to be reduced in speed due to safety concerns by the Prince Albert 
Board of Police Commissioners, the Prince Albert Catholic School Division and Saskatchewan 
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Rivers Public School Division. 
 
Although, Queen Mary School did not score 65 or greater it has been identified as a location to 
reduce speed to 30km/hr as 15th Street West is a busy heavy haul route directly adjacent to 
the front entrance of the school. It should be noted that it takes loaded trucks and trailers 
nearly twice as long to stop as a standard motor vehicle. For this reason, in combination with 
concern from Saskatchewan Rivers Public School Division it was determined that the Queen 
Mary School Area should be recommended for a reduction in speed to 30km/hr. 
 
The proposed changes to School Zones and Areas is shown in Attachment 3 – Proposed 
School Zone Changes. 
 
CONSULTATIONS: 
 
A letter of concern was received by the Prince Albert Board of Police Commissioners on June 
29, 2022 (Attachment 2 – Board of Police Commissioners Letter). 
 
Saskatchewan Rivers Public School Division was consulted and would like to see a speed 
reduction to 30km/hr for Queen Mary (15th Street West), Arthur Pechey (28th Street West), 
Vincent Massey (28th Street East), Princess Margaret (4th Street East) and Riverside (River 
Street East). 
 
The Prince Albert Catholic School Division was consulted and provided the response that “the 
Board of Education has affirmed the position of the Board of Police Commissioners' 
recommendation to amend the Traffic Bylaw to have speed-reducing or safety strategies to 
improve students, staff and pedestrians in the areas adjacent to a collector or arterial 
roadways.” 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The Department of Public Works will work with the Department of Communications to develop 
a media release and program to educate the public. 
 
The Prince Albert Catholic School Division and Saskatchewan Rivers Public School Division 
will be consulted immediately following a decision to inform them when the changes are taking 
place. 
 
POLICY IMPLICATIONS: 
 
A bylaw amendment for Traffic Bylaw No. 35 of 2020 Schedule 64(b) is required for any 
changes to school zones or areas. 
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FINANCIAL IMPLICATIONS: 
 
Implementing the recommendation would cost $1000 including all traffic signage, labor and 
equipment. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no privacy implications. There is no options to the recommendation or official 
community plan. 
 
STRATEGIC PLAN: 
 
This report supports the long-term strategy to provide safe school zones and areas within the 
City of Prince Albert. This report also supports the long-term strategy to provide safe and 
effective traffic flow throughout the City of Prince Albert. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
PRESENTATION: 
 
Verbal presentation provided by Transportation Manager, Evan Hastings. 
 
 
 
ATTACHMENTS: 

 
1. Attachment 1 - Bylaw No. 35 of 2020 Schedule 64 (b) 
2. Attachment 2 - Board of Police Commissioners Letter 
3. Attachment 3 - Proposed School Zone Changes 
 
 
Written by: Evan Hastings, Transportation and Traffic Manager 
 
Approved by: Acting Director of Public Works & Acting City Manager 
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Prince Albert Board of Police

Commissioners

1084 Central Avenue

Prince Albert, SK S6V 7P3

PHONE: (306) 953-4303 FAX: (306) 953-4396

WEB; www.papolice.ca

June 29. 2022

Mayor and City Council
2"'^ Floor, City Clerk's Office
1084 Central Avenue

Prince Albert, SK S6V 7P3

RECeiveol
JUN 3 0 2022

CITY CLERK

Dear Mayor and Council,

RE: Amendment to Traffic Bylaw No. 35 of 2020

At the June 22, 2022 Board of Police Commissioners meeting, the Board discussed the speed
limits currently established for different school zones throughout the City. The Board is deeply
concerned with the potential of vehicle-pedestrian accidents especially in areas where speed
limits of up to 50 km/hour are permitted. Restricting the maximum allowable speed to 30
km/hour during the school year provides motorists and pedestrians more time to react and
can help prevent serious injury.

Accordingly, the Board respectfully requests that City Council consider amending the current
Traffic Bylaw No. 35 of 2020 to have all school zones restricted to 30 km/hour for the months
of September to June.

Thank you for taking the Board's request into consideration.

Regards,

Rena Noble

Acting Board Secretary
Prince Albert Board of Police Commissioners

ReoomriNirid^d

Dieposition:
■P ^ — -j, ̂
A',hiLc

Cc: Prince Albert Board of Police Commissioners
Jonathan Bergen, Chief of Police

15538
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RPT 23-10 

 

TITLE: North American Society for Trenchless Technology Conference 

 
DATE: 
 

 
January 15, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
 
RECOMMENDATION: 
 
That the Utility Manager, Water and Sewer Manager and Operations Manager be approved to attend 
the North American Society for Trenchless Technology’s ‘No Dig Show’ in Portland, Oregon at a 
budgeted cost of $2,655. 
 

TOPIC & PURPOSE:  
 
To obtain approval for select managers to attend the North American Society for Trenchless 
Technology’s “No Dig Show” outside of Canada for work. . 
 
BACKGROUND: 
 
The City of Prince Albert currently depends on over 500km of ageing underground 
infrastructure to safely and reliably provide water, sewer and storm services to residents and 
businesses. Over the last number of years, the City has been investing significantly in 
replacing old water and sewer mains through the annual capital utility replacement program.  
 
Traditionally, the replacement of underground infrastructure has consisted of the excavation of 
the pipes for complete replacement, which also typically requires the excavation and 
replacement of costly surface infrastructure, such as roadways, sidewalks, crosswalks, paths, 
and traffic lights. In order to maximize the benefit to residents and provide the most cost 
effective infrastructure upgrades, Administration has selects the replacement of underground 
infrastructure by comparing the condition of the underground utilities with roadway conditions 
and surface amenity conditions to maximize the return on investment for capital upgrades. 
 
In order to improve the returns on investment received through the underground utility 
replacement program, Administration has been continually investigating and implementing the 
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use of trenchless technologies to repair and rehabilitate the City’s underground infrastructure. 
To date, Administration has made use of sewer relining technologies to perform spot repairs 
on sewer main as well as complete relining of failing sewer mains, and also to reline sewer 
services to residences.  
 
With the use of these technologies, Administration has been able to stretch the capital funding 
by repairing and rehabilitating more sewer main each year than would have been replaced by 
tradition excavation and replacement alone, as well as avoiding costly repairs to pavement, 
concrete and landscaping. 
 
Administration has been keeping an eye on upcoming technologies to try and identify repair 
methods that could be used for more of the City’s infrastructure, in particular watermains, 
which have not been candidates for relining to date. These technologies exist and have been 
put into use in various municipalities across North America and Europe. While the costs for 
newly developed trenchless repairs were high in the past, these costs have been decreasing 
making them more cost effective for use in specific segments of the City’s infrastructure that 
are challenging or impossible to repair via traditional methods. 
 
Administration anticipates that there is a real potential to increase the use of these 
technologies, which will pay dividends for the City and residents by increasing the amount of 
infrastructure repaired while avoiding costly replacements of above ground infrastructure that 
has not yet reached the end of its life. 
 
PROPOSED APPROACH AND RATIONALE: 
 
In the fall of 2022, Administration identified a scholarship application opportunity for the North 
American Society for Trenchless Technology’s 2023 ‘No Dig Show’, which will take place from 
April 30 to May 4 in Portland, Oregon. With the goal of improving Administrations depth of 
understanding on the use of trenchless technologies, and to better identify where they could be 
applied to the benefit of the City, scholarship applications were completed for the Utility 
Manager, the Water and Sewer Manager and the Operations Manager.  
 
These managers were selected in order to improve the understanding and use of trenchless 
technologies within the Water and Sewer Utility specifically but also to investigate the potential 
of this technology for use across other City functional areas, such as the landfill, water 
treatment plant and waste water treatment plant, where there are ageing underground or 
difficult to reach pipe installations. 
 
The ‘No Dig Show’ is the most comprehensive conference showcasing trenchless 
technologies, their uses and highlighting real world applications across North America. The 
show also attracts municipalities and contractors from the prairie provinces and across North 
America, providing the opportunity to get direct feedback on how other municipalities and 
contractors are using these technologies to successfully repair their infrastructure. 
 
All three scholarship applications were successful, with the scholarships covering the costs of 
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the event registrations as well as hotel stay during the conference. These scholarships 
represent $2,800 in cost savings per participant. 
 
CONSULTATIONS: The application for scholarships as well as the potential benefits of 
attending the No Dig Show was discussed with the Utility Manager, Water and Sewer 
Manager, Operations Manager and Director of Public Works. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: Upon return from the NASTT No Dig 
Show, the information learned at the conference will be shared and discussed at an upcoming 
Public Works Managers meeting to educate the department on the opportunities to expand the 
use of trenchless technologies for City Operations. 
 
FINANCIAL IMPLICATIONS: 
 
The potential of attending the NASTT No Dig Show in 2023 was considered in the 
development of the 2023 Travel and Accommodation budgets for both the Engineering 
Services and Water and Sewer divisions. The scholarships cover the registration expense as 
well as hotel stay during the conference, as detailed in the tables below, with the remaining 
expenses falling well within the department’s budgets for travel and accommodation: 
 
Estimated Cost Per Participant 
 

Travel $550 

Accommodation $1,290 

Conference Registration $1,510 

Meals and Incidentals $335 

Sub-Total $3,685 

Scholarship $2,800 

Total Cost $885 

 
Travel and Accommodations Budgets 
 

Engineering Services Budget $8,000 

Estimated Cost (2 Participants) $1,770 

Budget Remaining $6,230 

 

Water and Sewer Budget $7,000 

Estimated Cost (1 Participant) $885 

Budget Remaining $6,115 

 
 
POLICY IMPLICATIONS 
 
Obtaining City Council approval for out of country travel for work is a requirement under the 
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City’s Training and Travel Policy. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no Privacy or Other Considerations/Implications. 
 
STRATEGIC PLAN: 
 
Seeking out new and improved methods of rehabilitating and replacing the City’s infrastructure 
supports the Strategic Priority of Investing in Infrastructure to ensure that the City’s water 
distribution infrastructure is maintained and replaced as necessary.   
 
OFFICIAL COMMUNITY PLAN: 
 
Approval of this report supports the Section 8.2 City’s Official Community Plan by assisting in 
the maintenance and upgrade of the City’s water infrastructure. 
 
OPTIONS TO RECOMMENDATION: 
 
City Council may decide to approve an alternate number of attendees to the NASTT No Dig 
Show. This option was not recommended as the proposed attendees were selected in order to 
improve Administrations ability to identify applications within the City’s Water and Sewer Utility 
as well as to investigate the use of these technologies across other functional areas of the 
City’s operations. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
ATTACHMENTS: None 

 
Written by: Jeff da Silva, Operations Manager 
 
Approved by: Director of Public Works & City Manager 
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TITLE: 2024 Community Grant Program Application to Saskatchewan Lotteries 

 
DATE: 
 

 
January 11, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
 
RECOMMENDATION: 
 
That the Mayor and City Clerk be authorized to execute the 2024 Community Grant Program 
Application Form and any other required documentation on behalf of the City of Prince Albert. 
 
TOPIC & PURPOSE: 
 
The purpose of the report is to request approval from City Council to apply for the 2024 
Saskatchewan Lotteries Community Grant Program funding for the City of Prince Albert. 
 
BACKGROUND: 
 
The City of Prince Albert submits an annual application to the Saskatchewan Lotteries Trust 
Fund for the funding of the Community Grant Program for Sports, Culture and Recreation.   
 
Once the funding from Saskatchewan Lotteries is confirmed, the Community Service 
Department administers an application process for local non-profit groups and organizations to 
receive funding for programs and community initiatives that enhance sport, recreation and 
culture in our City. 
 
Grant amounts are determined based on community population and in 2024, the City of Prince 
Albert is eligible to receive $164,239.00. The amount provided is based on the following 
calculation: 

Population (37,756) x Per Capita Amount ($4.35) = $164,239 
 
This is an increase of $21,254.00 from the 2023 application.  That was based on the following 
calculation. 
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Population (35,926) x Per Capita Amount ($3.98) = $142,985 
 
Traditionally, the Community Grant Program has excellent uptake and funds an average of 20 
to 30 community initiatives each year.   
 
PROPOSED APPROACH AND RATIONALE: 
 
The deadline for the 2024 Community Grant Program application form is February 28, 2023.  
The application requires approval from the Bonded Authorized Officer of the Community 
therefore administration is requesting permission from City Council for the Mayor and City 
Clerk to sign off on behalf of the City.  
 
The Community Grant Program Policy is attached to the report as a reference regarding the 
City’s Policy and Procedure for the annual administration of the Program. 
 
CONSULTATIONS: 
 
Administration has on-going communication with representatives of the Saskatchewan 
Lotteries Trust Fund and local community groups regarding the Community Grant Program. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Once the application is approved by the Saskatchewan Lotteries Trust Fund, communication 
will be provided to eligible community groups about the 2024 Community Grant Program 
application process and guidelines.  
 
POLICY IMPLICATIONS: 
 
Community Grant Program Policy 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other options for consideration, no financial or privacy implications. 
 
STRATEGIC PLAN: 
 
Promoting a Progressive Community - The Community Grant Program supports the City’s 
Strategic Plan by leading the process of securing the funds for the City of Prince Albert in 
support of many local organizations that contribute to enhancing the quality of life in our 
community. 
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OFFICIAL COMMUNITY PLAN: 
 
The objectives of the Community Grant Program are aligned with the Official Community 
Plan’s Implementation Strategy for a healthy social environment to ensure that social aspects 
of individual and neighbourhood health and wellbeing contribute toward the health and safety 
of the City. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
ATTACHMENTS: 
 
1. Community Grant Policy 
2. Community Grant Program Application 2024 
 
 
Written by: Curtis Olsen - Sport & Recreation Manager 
 
Approved by: Director of Community Services and City Manager 
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Statement of Policy and Procedure 

Department: Community Services Policy No. 56.2 

Section: Community Services Issued: April 15, 2013 

Subject: Community Grant Program Policy Effective: December 11, 2017 

Council 
Resolution # 
and Date: 

Council Resolution No. 0651 dated December 
11, 2017 

  

Replaces: Policy No. 56.1 

Issued by: Derek Blais, Recreation Manager Dated: November 9, 2015 

Approved by: Jody Boulet, Director of Community Services   

 
 

1 POLICY 
 

1.01 To establish a consistent administrative process for the application and 
adjudication of the Community Grant Program. 

 
 

2 PURPOSE 
 
2.01 To provide direction on the application eligibility and guidelines for the 

Saskatchewan Lotteries Community Grant Program. 
 
2.02 To assist with the development and delivery of sport, culture and 

recreation programs by providing grant funding to eligible non-profit 
organizations within the City of Prince Albert. 

 
2.03 To provide access to sport, culture and recreation programs and activities 

for all Prince Albert residents regardless of age, sex, ethnicity, economic 
status, physical or mental ability. 

 
 

3 SCOPE 
 
3.01 This Statement of Policy applies to all Community Grant Program 

applications received from local community organizations in which funding 
is provided by the Saskatchewan Lotteries Trust Fund and administered 
by the Community Services Department.  
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4 RESPONSIBILITY 
 
4.01 Community Services Department 
 

a) Submit an annual application for Community Grant Program funds from 
the Saskatchewan Lotteries Trust Fund for Sport, Culture, and Recreation. 

 
b) Coordinate the distribution and collection of the Community Grant 

Program application forms. 
 

c) Promote the application period to all community organizations. 
 
d) Review all applications to ensure submissions meet the guidelines and 

conditions of the program. 
 
e) Review all grant applications and make fair and equitable 

recommendations for the distribution of funds for the Community Grant 
Program to the Community Services Advisory Committee. 

 
f) Communicate to grant applicants regarding the status of their application 

following the adjudication process and final City Council approval. 
 

g) Prepare and assist with the execution of a Funding Agreement with all 
approved grant recipients. 

 
h) Prepare all necessary reporting documents for the Saskatchewan 

Lotteries Trust Fund Grant Coordinator. 
 

i) Make amendments to the list of approved projects if surplus funds become 
available due to under expenditures in the approved projects. 

 
4.02 Community Services Advisory Committee 

 
a) Review the recommended distribution of funds submitted by the 

Community Services Department. 
 
b) Provide feedback on the recommendations from the Community Services 

Department and forward a final recommendation to City Council for 
endorsement. 

 
4.03 City Council 
 

a) Final approval of the annual Community Grant Program applications. 
 

48



 

 
Page 3 of 7 

 

5 DEFINITIONS 
 
5.01 In this Policy: 
  

a) COMMUNITY GRANT PROGRAM - is a grant program that is 
administered by the City of Prince Albert on behalf of the Saskatchewan 
Lotteries Trust fund for Sport, Culture and Recreation and provides 
funding to local non-profit organizations for projects that meet the grant 
criteria. 

 
b) COMMUNITY SERVICES DEPARTMENT – designated staff members in 

the City of Prince Albert Community Services Department. 
 
c) RECREATION – is the experience that results from freely chosen 

participation in physical, social, intellectual, creative and spiritual pursuits 
that enhance individual and community wellbeing. 

 
 

6  REFERENCES and RELATED STATEMENTS of POLICY and     
PROCEDURE 
 
6.01 Not applicable. 
 

 
7 PROCEDURE 

 
7.01 APPLICATIONS 

 
a) Application forms are available on the City of Prince Albert website and 

must be received by the Community Services Department by the end of 
the business day on the third Friday in January to be eligible for funding in 
that calendar year.  

 
b) Organizations will be authorized to proceed once confirmation of funds 

has been received from the Saskatchewan Lotteries Trust Fund for Sport, 
Culture and Recreation.  
 

c) Approved grant funds will be released upon receipt of the completed 
follow up and copies of supporting documentation for eligible 
expenditures. 

 
d) Follow-up documentation shall include a list of actual expenditures for 

each project verified with receipts or an audited financial statement 
prepared by a registered Certified Accountant. 

 
e) All receipts must be dated within the appropriate grant spending period. 
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7.02 PROGRAM GOALS 

 
a) Applications for funding through the Community Grant Program should 

consider the goals of the Community Services Master Plan, Prince Albert 
Municipal Cultural Action Plan and the 2015 Framework for Recreation in 
Canada.  These goals may include: 

 
i. contributing to individual and community well-being through 

program and activity delivery; 
 

ii. addressing social issues through the provision of sport, culture and 
recreation activities; 

 
iii. addressing programming gaps within the community; 

 
iv. identifying how the activity could become self-sustaining in the 

future; 
 

v. honouring the past and providing a balance in this narrative of both 
the positives and challenges that have occurred when sharing our 
story; 

 
vi. utilizing park spaces as focal points of the community to provide 

centralized programs and activities; 
 

vii. ensuring that all nations, communities, newcomers, and individuals 
are welcomed and celebrated in the community; 

 
viii. ensuring a culturally vibrant community by supporting existing 

volunteers and promoting new partnerships; 
 

ix. strengthening the artistic and cultural community and the significant 
role it plays in enhancing our community’s cultural make-up; 

 
x. encouraging local food production and availability of ethnic food; 

 
xi. fostering active living through physical recreation; 

 
xii. increasing inclusion and access to recreation for populations that 

face constraints to participation; 
 

xiii. helping people connect to recreation through nature; 
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xiv. ensuring the provision of supportive physical and social 
environments that encourage participation in recreation and help to 
build strong caring communities;  and 

 
xv. ensuring the continued growth and sustainability of the recreation 

field. 
 

b) Projects will also be looked upon favourably if there is evidence of 
fostering and incorporating leadership development through program 
structures that allow young people:  

 
i. participation in formal leadership training opportunities; 

 
ii. involvement in the planning and implementation of the activities; 

 
iii. providing mentoring or volunteer opportunities in sport, culture, and 

recreation activities or special events; 
 

iv. promoting or developing role models; 
 

v. facilitating opportunities for meaningful civic engagement; and 
 

vi. other leadership initiatives or activities. 
 

7.03 PROGRAM ELIGIBILITY 
 
a) All of the following eligibility requirements must be met: 

 
i. only non-profit organizations are eligible to receive funding; 

 
ii. expenditures must be directly related to the operation of sport, 

culture, or recreation programs, activities and events within the City 
of Prince Albert and the majority of the participants must reside 
within City limits; 

 
iii. a minimum of 30% of the grant funding provided through the grant 

funding must be used for programs aimed at increasing 
participation for under-represented populations.  Examples include 
indigenous peoples, seniors, women, youth at risk, economically 
disadvantaged, newcomers, persons with a disability, and single 
parent families; 

 
iv. operation costs of facilities that are directly related to a program are 

eligible for 25% of the total grant for each program up to a 
maximum of $500 per program; 
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v. follow-ups verifying project expenditures must be submitted in a 
follow-up report prior to receiving funding; 
 

vi. projects are to be operated on a non-profit basis; 
 

vii. organizations receiving grants must publicly acknowledge 
Saskatchewan Lotteries within their activities; 
 

viii. an organization may be limited to only one grant during each fiscal 
year and the maximum amount of funding that can be applied for is 
$12,000; 
 

ix. organizations are responsible to ensure appropriate liability and 
participant's insurance are in place for programs funded by the 
Community Grant program; and 

 
x. religious organizations may be eligible, providing there is a clear 

distinction between the religious/educational and recreation 
programs. 
 

7.04 INELIGIBLE PROJECTS 
 

a) The program is designed to provide funding for sport, culture, and 
recreation programs therefore the following expenditures are ineligible for 
grant funding: 

 
i. construction, renovation, retrofits, and repairs to buildings/facilities 

(This includes fixing doors, shingling roofs, installing flooring, 
moving/hauling dirt, etc.); 
 

ii. maintenance and operation costs of facilities that are not directly 
related to a program supported by this grant;  

 
iii. property taxes & insurance; 

 
iv. alcoholic beverages; 

 
v. food or food related costs (This includes catering supplies, coffee 

pots, coffee, BBQ’s, etc.); 
 

vi. membership fees in other lottery funded organizations; 
 

vii. prizes: cash, gifts, awards, honourariums, trophies, plaques, and 
badges; 
 

viii. out of province activities and travel; 
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ix. donations; 

 
x. subsidization of wages for full time employees; eligible employment 

expenditures are less than 35 hours per week for no more than 90 
days (or 455 hours) in a grant period; 

 
xi. uniforms or personal items such as sweatbands and hats; and 

 
xii. retroactive funding will not be permitted.  

 
7.05 APPLICATION PREFERENCES 
 

a) Favourable consideration is given to the following projects: 
 

i. organizations that include a financial contribution towards the 
project from their own operating budget;  

 
ii. requests for new or innovative programs that do not duplicate 

existing services and programs that develop, expand, and improve 
opportunities in recreation, culture, and sport; and 

 
iii. programs that address social issues or address programming gaps 

within the community through the provision of sport, culture and 
recreation activities. 
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RPT 22-489 

 

TITLE: Digital Sign – 605 Marquis Road East 

 
DATE: 
 

 
January 12, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
 
RECOMMENDATION: 

1. That the Sign Permit Application for a Digital Sign to be located at 605 Marquis Road 
East, legally described as Lot 1, Block 44, Plan 00PA05141, Ext 0, be approved, subject 
to: 

a. The submission of a stamped engineered drawing or letter showing that the 
existing sign is structurally capable of supporting the new digital components. 

 
 

TOPIC & PURPOSE: 
 
The purpose of the report is to consider the Sign Permit Application for a Digital Sign at 605 
Marquis Road East, the location of A&W. 
 
BACKGROUND: 
 
The Department of Planning & Development Services is in receipt of a Sign Permit Application 
for a Digital Sign to be located at 605 Marquis Road East, at the A&W restaurant. There is an 
existing freestanding sign at this location that will be reused to support the new Digital Sign if 
approved. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The existing freestanding sign at A&W, 605 Marquis Road East, currently meets all required 
setbacks and minimum clearance standards as outlined in Bylaw No. 1 of 2019, the Zoning 
Bylaw. There is an existing changeable letter board on the current sign that is slated for 
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removal and replacement with a digital sign, if approved. The digital sign will only be used to 
advertise A&W, as no third party advertising is permitted. The addition of the digital 
components to the sign will require that an engineer provide stamped drawings or a letter 
indicating that the existing sign pylon is structurally sound and capable of supporting the 
weight of the new double-faced digital sign.  
 
As there were no issues identified during the plan review outside of the requirement to obtain 
an engineer’s evaluation, Administration recommends approval of the permit application. 
 
CONSULTATIONS: 
 
The Department of Planning and Development Services has been in contact with the applicant 
throughout the review process in order to ensure that they are aware of municipal 
requirements and processes, options, and to manage expectations and timelines. 
 
The application has also been reviewed by the Department of Public Works, Community 
Services, Fire and Emergency Services, and the Building Division, and there are no concerns. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The applicant will be notified in writing of City Council’s decision. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other options to the recommendation or any policy, financial or privacy 
implications to consider with this report. 
 
STRATEGIC PLAN: 
 
Throughout the permit process, Administration has supported the core value of being 
accountable and transparent by providing accurate information to the applicant in a timely 
manner. 
 
OFFICIAL COMMUNITY PLAN: 
 
Section 17.7 of the Official Community Plan states that, “All signage shall comply with the 
Zoning Bylaw or the Portable Sign Bylaw and the design guidelines set out therein.” 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 
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1. Location Plan 
2. Location Plan with Aerial 
3. Site Plan 
4. Sign Drawings 
 
 
Written by: Ellen Pearson, Planner 
 
Approved by: Director of Planning and Development Services & City Manager 
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RPT 23-7 

 

TITLE: Hiring of Economic Development Manager 

 
DATE: 
 

 
January 13, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

That the vacant Economic Development Manager position be filled, once a suitable candidate 
is found. 
 
 
 
ATTACHMENTS: 

 
1. Hiring of Economic Development Manager (RPT 22-482) 
 
 
Written by: Executive Committee 
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RPT 22-482 

 

TITLE: Hiring of Economic Development Manager 

 
DATE: 
 

 
December 28, 2022 
 

TO: Executive Committee 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That the vacant Economic Development Manager position be filled, once a suitable 
candidate is found. 
 
TOPIC & PURPOSE: 
 
To provide Council with details of the vacant Economic Development Manager position, 
their duties, areas of focus and candidate criteria. 
 
BACKGROUND: 
 
Prior to 2019 the City of Prince Albert has always employed an Economic Development 
Manager to oversee and be accountable for the implementation of all Economic 
Development initiatives of the City. The City has seen a number of employees fill this 
role throughout the years, with varying levels of success. In approximately 2015, the 
Department of Planning and Development began to explore more of a regional 
approach to Economic Development, and it was in 2018 that Prince Albert City Council 
decided to formally deploy a Regional model. 
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The Prince Albert Regional Economic Development Alliance (PAREDA) Memorandum of 
Understanding (MOU) was signed on March 19, 2019 for a 3 year term until December 
31, 2021. At that time, the MOU was extended for an additional 3 years until 2024. With 
the extension, PAREDA lost two founding members in the RM of Buckland and 
Muskoday FN, but gained 2 valuable new partners in Metis Nation – Saskatchewan and 
Sturgeon Lake First Nation.  
 
PAREDA CEO, Ashley Charles, was hired in December 2019, one year into the MOU 
timeline.  In the first two (2) years since her hiring, the CEO’s focus was on foundational 
development, building connections, and navigating the global pandemic while setting 
PAREDA and Tourism Prince Albert up for future success.  In the summer of 2022, 
current CEO Ashley Charles stepped down from her position, leaving the role of CEO 
vacant.  Ashley has agreed to help through the transition on an hourly rate until a new 
CEO is hired. In the fall of 2022 a first round of CEO interviews took place, but ultimately 
the HR Subcommittee was not able to find an ideal candidate. 
 
Although there has been a lot of valuable work done, some members of the PAREDA 
Board feel that there has not been enough focus on Business attraction and Industry 
Development, among other things. 
 
From the beginning, it has always been an expectation that PAREDA would evolve over 
time to correspond with the needs of founding members. Keeping this in mind, an 
altered approach is being proposed. It is important to understand that this way forward 
in no way suggests that PAREDA should come to an end, but rather proposes a 
continuation of the valuable partnership between founding members. 
 
As per the MOU, The City of Prince Albert currently contributes $105,000 per year to 
PAREDA to cover our share of operational costs. It is being suggested that the City of 
Prince Albert rather use these dollars to hire our own Economic Development Manager. 
This individual will still follow some of the core values of the PAREDA strategic plan, and 
a number of regional projects may still be developed, however this employee will be 
under the corporate structure of the City of Prince Albert.  
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At the City Council meeting dated December 12th, 2022 the following motions were 
approved: 
 
1. That the proposed PAREDA model as described in report 22-473 be approved; 

 
2. That Administration work with the City Solicitor to develop a transitional plan for 

proposal that would retire the City’s legal obligations under the current PAREDA 
Agreement and that would protect the City’s financial interests in the transition; 
 

3. That the Mayor and City Clerk be authorized to execute an amending PAREDA 
Agreement, once prepared. 
 

4. That the request to fill the vacant Economic Development Manager position be 
referred for consideration at the January 9th Executive Committee meeting. 

 
PROPOSED APPROACH AND RATIONALE: 
 
In order to fully appreciate and understand the role and function of an Economic 
Development Manager, I believe it is imperative to first establish what is meant by 
“Economic Development”. 
 
While some people believe that Economic Development is simply the creation of jobs, or 
attracting new business to our City, in reality, Economic Development is much more 
complex than that. There are many different “Definitions”, but I believe one that is the 
most fitting is as follows: 
 

“Economic Development is a collaborative process between all levels of 
government and non-government organizations that builds up the economic and 
social capacity of an area to improve its economic future and overall quality of 
life.” 
 
(World Bank 2014) 
 

The City has deployed both “in house” and “arms-length” models of Economic 
Development in the past, and what was approved on December 12th is a “blended” 
model of Economic Development which can be seen as the best of both worlds. The 

15965



 
 
RPT 22-482  Page 4 of 9 

 

“blended” model, ensures a sustainable organization which formally maintains a very 
important partnership between our First Nations, Metis and neighboring Communities, 
while also employing our own “in-house” Economic Development Manager. Some of the 
benefits of having our own Manager are as follows: 

- Better access to decision makers 

- More oversight over economic development activities 

- Ensure that Economic Development remains a top of mind issue throughout the 

organization 

They say that within their defined spheres of jurisdiction the government closest to the 
issue is the one who governs it. 
 
To put it simply, employing our own “in-house” employee who works 40 hours a week, 8 
hours a day, 5 days a week, places the issue of Economic Development completely 
within our control. Council may choose to work closely with a consultant on certain 
Economic Development projects, but having our own employee ensures that they 
remain accountable, are immersed in all activities of our local government and has their 
thumb on the pulse of our community. 
 
Any Economic Development Organization should: 
 

- Promote effective and efficient work 

- Be flexible and able to adapt quickly 

- Respond to inquires in an accurate and timely fashion 

- Understandable 

- Clearing House for information 

- Regularly update data 

- Nurture relationships 

- Build new relationships 

- Grant applications 

- Budget management 

Once again, hiring an Economic Development Manager is the next critical step in the 
“blended” model which ensures that all of the above items are being addressed. 
The initial work I am planning for our Economic Development Manager hits 3 critical 
areas: 
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1.  Investment Attraction 

2. Business Retention and Expansion 

3. Data Collection 

Investment Attraction will be a process for assessing our community for investment 
readiness and encouraging new business to invest in our community. 
 
Recruiting business from outside of a community will always be one of the most exciting 
parts of Economic Development. There is a tremendous thrill when a company or new 
industry announces a plan to locate within your community, especially as a direct result 
of your recruitment efforts. 
 
The result of a major operation or industry will lead to attracting spin-off businesses as 
well, such as suppliers, fuel providers, transportation companies etc.  
 
A key element of investment attraction is to be prepared to respond to potential 
investor inquiries within a short timeframe. In support of this objective an investment 
package that addresses the following will need to be developed: 
 

- What can my community offer? 

- What are the attributes of my community that will be attractive to specific 

industries? 

- What attributes will be unattractive? 

- What type of investment do we want? 

- What is the demand, and where is the demand? 

Our investment strategy will determine what our industry sectors are and the specific 
investment that we are seeking. 
 
Business Retention and Expansion Is the process of maintaining ongoing contact and 
relationships with local businesses. 
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Every economy loses about 10% of their jobs per year, however existing businesses are 
in the best position to replace these jobs because they are already established. 
 
80% of net new jobs come from existing businesses, and as such, keeping an existing 
business is much less costly than trying to attract a new one. 
 
This means that it is imperative that the following focus areas continue to receive 
attention: 
 

- Building solid relationships with owners/managers 

- Regularly collecting data on companies/industries 

- Analyzing trends in order to forecast  

- Assist in problem solving 

- Look for opportunities for growth 

Data Collection 
 
The level of competition for new business has increased dramatically. The practice of 
economic development has become a lot more professional and companies have 
become much more sophisticated and strategic in their plans for investment.  More and 
more economic development organizations are actually focusing more on data 
collection, research, etc. as industry experts will also do their own Economic 
Development, research, etc. in their plans to invest into a new community. Taking this 
into consideration, we have to be sure that our information is accurate, up to date, and 
timely. 
 
Integral to any Economic Development process is the identification of the information 
and data to be collected: 
 

- Community Profile 

- Community Readiness Assessment 

- Needs Assessment 

- Asset Mapping 

- Business attraction and retention activities 

- Past plans  
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Time and resources are required in the creation of each of these documents. Sometimes 
this can be simply by following a paper trail to past reports and activities, however 
sometimes it requires research internally, or sometimes a specific project may require a 
consultant. It is important that these processes are not “last minute” activities but 
rather a consideration that is done early and often, to ensure accuracy and a sustainable 
plan. 
 
Leadership 
 
It is imperative that we choose a leader that can follow through and deliver on the 
above 3 focus areas. I will be looking for a new Economic Development Manager with 
the following key traits/skills: 
 

Long term Vision – If leadership does not have a long term vision for a community 
or commit to see projects through to fruition, economic development success will 
likely not be realized. 
Sustainability – Economic Development and sustainable development are not 
mutually exclusive. For economic development to be successful it needs to be 
sustainable. This means that we need a leader that can set goals, objectives that 
are attainable over time. 
Capacity – Resources should be assessed in order to achieve the economic 
outcomes that they set for themselves.  
Innovative – Innovation flourishes in a supportive and conducive local business 
environment, anchored by a rich network of Economic Development programs.  
Partnership Building - PAREDA has already built some very important 
relationships with First Nations, Metis Leaders and Neighboring Communities. I 
need someone who can not only maintain these partnerships but also grow them 
and establish others. 
Networking - Making connections with businesses that we know, and those that 
we should know. We need to earn the trust and respect of these organizations so 
that they are not only willing to provide and share information and assistance, but 
also because they could very well lead to new business. 
 

Not only do I want someone that will focus on concrete outcomes in the short-term, but 
above all else, we need a leader who will help people learn how to shift their thinking, 
consider issues before they happen, and build processes so that change can emerge in 
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the form of economic growth for the City of Prince Albert. 
 
CONSULTATIONS: 
 
The Director of Planning and Development Services has consulted extensively with the 
City Manager and the Department of Corporate Services in the preparation of this 
report. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Once a suitable candidate is found, a communication strategy will be developed which 
will effectively promote our new Economic Development Leader. 
 
FINANCIAL IMPLICATIONS: 
 
The costs of hiring an Economic Development Manager will be offset by the $105,000 in 
savings that was previously used as our annual PAREDA contribution. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no privacy or policy implications, and no other options to the 
recommendation. 
 
STRATEGIC PLAN: 
 
A Strategic Priority of the City of Prince Albert Strategic Plan 2023-2025, is focused on 
“Building a Robust Economy”.  Although there are multiple references to Economic 
Development throughout the plan, there are two specific areas of focus which are 
supported by the hiring of an Economic Development Manager. Also highlighted in the 
plan are detailed directions from City Council which are being met in making this 
decision: 
 
Economic Diversity and Stability 

- Create an equitable taxation structure that promotes community growth 

- Create flexible incentive programs to attract new business 

- Create new, and support existing partnerships to leverage the strengths of Prince 
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Albert 

- Develop and maintain new and existing amenities and infrastructure 

- Identify and accommodate the needs of new and existing industries, businesses 

and professionals in Prince Albert 

Economic Growth 
- Diversify the types of businesses that call Prince Albert home 

- Strengthen relationships with surrounding RM’s and First Nations to p[promote 

Economic Development  

- Work closely with PAREDA to support economic growth in the region 

- Partner with Prince Albert Tourism to develop ways to promote Prince Albert 

OFFICIAL COMMUNITY PLAN: 
 
Section 11.2 of the OCP discusses Economic Development. Among others, the following 
policy supports the continued evolution of a PAREDA model: 
 
Continue to work with the Prince Albert Regional Economic Action Committee, Prince 
Albert Chamber of Commerce, PA Tourism, and any other stakeholders in promoting 
business and tourism development in Prince Albert. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
PRESENTATION: 
 
Visual presentation by Director of Planning and Development Services. 
 
ATTACHMENTS: 
 
1. Economic Development Manager Jan 9 2023 
 
Written by: Director of Planning and Development Services 
 
Approved by: City Manager 
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January  9 ,  2023

Planning and 
Development Services

ECONOMIC DEVELOPMENT MANAGER

CITY OF PRINCE ALBERT
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Economic Development Manager
STATUS UPDATE

At the City Council meeting dated December 12th, 

2022 the following motions were approved:

 That the request to fill the vacant Economic 

Development Manager position be referred 

for consideration at the January 9th Executive 

Committee meeting.
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Economic Development Manager
PROPOSED APPROACH

“Economic Development is a collaborative process 

between all levels of government and non-government 

organizations that builds up the economic and social 

capacity of an area to improve its economic future and 

overall quality of life.”
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Economic Development Manager
IN HOUSE VS. ARMS-LENGTH

Factor In House Arm’s Length

Operational Costs Absorbed in local government 

budget

Shared between jurisdictions

Relationship with business 

community

Better access to decision-

makers

More as an “advocate” for 

business rather than a 

regulatory body

Relationship with local 

government

Allows more oversight over 

economic development 

activities

Less direct oversite by local 

government

Administration and 

Regulation

Can ensure that economic 

development remains a top of 

mind issue in all areas of 

government

Independence from local 

government can allow more 

rapid response

Co-location Not likely Co-location allows for greater 

coordination of activities
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Economic Development Manager
BLENDED MODEL

“within their defined spheres of 

jurisdiction, the government closest to the 

issue is the one who governs it.”
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Economic Development Manager 
EXPECTATIONS

An Economic Development Organization should:

 Promote effective and efficient work

 Be flexible and able to adapt quickly

 Respond to inquires in an accurate and timely fashion

 Understandable

 Clearing House for information

 Regularly update data

 Nurture/Build new relationships

 Grant applications

 Budget management
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Economic Development Manager
CRITICAL AREAS

1. Investment Attraction

2. Business Retention and Expansion

3. Data Collection
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Economic Development Manager
INVESTMENT ATTRACTION

Assessing our community for investment readiness and 

encouraging new business to invest in our community.

What is “investment readiness”? 
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Economic Development Manager
BUSINESS RETENTION AND EXPANSION

Is the process of maintaining ongoing contact and 
relationships with local businesses.

 Building solid relationships with 
owners/managers

 Regularly collecting data on 
companies/industries

 Analyzing trends in order to forecast 

 Assist in problem solving

 Look for opportunities for growth
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Economic Development Manager
DATA COLLECTION

 Community Profile

 Community Readiness Assessment

 Needs Assessment

 Asset Mapping

 Business attraction and retention activities

 Past plans 

 Land Inventory
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Economic Development Manager 
LEADERSHIP

A  new Economic Development Manager will have the 

following key traits/skills:

 Long term Vision 

 Sustainability 

 Capacity

 Innovative

 Partnership Building

 Networking 
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Questions?

17783



 
 

 

 
RPT 23-20 

 

TITLE: 
DCG Philanthropic Service Inc. Draft Campaign Feasibility Study Report and Capital 
Campaign Approval 

 
DATE: 
 

 
January 18, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATIONS: 

1. That DCG Philanthropic Service Inc.’s Campaign Feasibility Study Overview and 
Recommendations, be approved; 

2. That DCG Philanthropic Service Inc.’s Capital Campaign for delivery of the campaign 
strategy with respect to engaging donors, building project profile, producing volunteer 
training materials, overseeing and developing marketing communications and public 
relations materials, regular reporting to City, writing proposals and holding donor 
meetings, be approved for an estimated cost of $648,900 plus applicable taxes, to be 
funded from the external funding received for the Aquatic and Arenas Recreation 
Project; and 

3. That the Mayor and City Clerk be authorized to execute the Agreement and any other 
necessary documents related to DCG Philanthropic Service Inc.’s Capital Campaign on 
behalf of the City, once prepared.  

 

TOPIC & PURPOSE: 
 
To approve DCG Philanthropic Service Inc.’s Campaign Feasibility Study Overview and 
Recommendations. 
 
To award the Capital Campaign for the City’s Recreation Project, which includes the Aquatic 
and Arenas Recreation Centre and Event Centre, to DCG Philanthropic Services Inc.   
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BACKGROUND: 
 
At the June 21, 2021 Executive Public Committee meeting City Council approved awarding a 
Campaign Feasibility Study to DCG Philanthropic Services Inc. (“DGC”) 
 
On December 3, 2021, DCG Philanthropic Services Inc. provided the AARP Fundraising 
Committee with a Draft Campaign Feasibility Study Report.   
 
At the June 13, 2022 City Council meeting, members of Council: (1) approved a funding plan 
which took into account the rising costs due to inflationary pressures; and (2) awarded the 
tender for construction of the Aquatic and Arenas Recreation Centre to Graham Construction 
LP.   
 
PROPOSED APPROACH AND RATIONALE: 
 
City Council has approved a funding model and awarded the tender for construction.  Now that 
the cost of the Aquatic and Arenas Recreation Centre is known, the Co-Chairs of the AARP 
Fundraising Committee believe that it is the right time to begin fundraising efforts for what will 
be the largest and most exciting recreation project in our community’s history. 
 
DCG Philanthropic Services Inc.’s Campaign Feasibility Study Overview and 
Recommendations: 
 
The Campaign Feasibility Study Overview and Recommendations has been attached for City 
Council’s review and approval.   
 
DCG completed interviews with community leaders, businesses, and organizations in 
preparation of the Report.  The feedback received from the community includes: 

 Enormous sense of community pride – sets bar for campaign; 

 Twice as many potential volunteers than they usually see; 

 Many references to “northern hub” which aligns with City’s perception; 

 100% believed it would be positive for community; 

 Majority approved of location and feel it is a safer choice; 

 Large support for PA Raiders. 
 
Challenges:  

 Prince Albert is a smaller community so there are less people to draw from; 
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 Comments received on cultural conflict and demographic of community.  But, DCG 
believes this could be a benefit as PA is the “guiding northern light” to what true 
reconciliation could look like. 

 
Opportunities: 

 Everyone mentioned PA as the “northern hub” and “destination hub”. A new hospital for 
the region will draw in doctors and other professionals; 

 Aquatic and Arenas Recreation Centre and Event Centre are a great opportunity to 
bring all cultures together to work towards one common goal; 

 Public are very excited about volunteering;   

 Level of confidence is very strong with comment that “PA always seems to get things 
done”. Community is determined and confident. 

 
Capital Campaign: 
 
The Capital Campaign will take up to 18 months.  It will include delivery of the campaign 
strategy with respect to engaging donors, building project profile, produce volunteer training 
materials, oversee and develop marketing communications and public relations materials, 
regular reporting to City, writing proposals and holding donor meetings. 
 
CONSULTATIONS: 
 
The AARP Fundraising Committee Co-Chairs met with DCG Philanthropic Services Inc. on 
December 14, 2021 to discuss the Draft Campaign Feasibility Study Report.  In preparation of 
the Report, DCG completed interviews with community leaders, businesses, and 
organizations. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Once approved by City Council, the Campaign Feasibility Study Overview and 
Recommendations will be shared with the community.   
 
Once the Agreement with DCG for the award of a Capital Campaign for the Recreation Project 
is approved by City Council, the AARP Fundraising Committee will meet with DCG to 
coordinate next steps of the Capital Campaign. 
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FINANCIAL IMPLICATIONS: 
 
Capital Campaign will cost an estimated $648,900 plus tax (based on the City carrying the 
campaign for the full 18 months).  This cost will be funded from the external funding received 
for the Aquatic and Arenas Recreation Project. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no Policy or Official Community Plan implications at this time. 
 
STRATEGIC PLAN: 
 
This report supports City Council’s Strategic Priorities to develop new infrastructure with a goal 
of increasing Prince Albert’s event hosting capacity and to promote positive economic 
development so new residents will be attracted to Prince Albert. 
 
OPTIONS TO RECOMMENDATION: 
 
Do not proceed with Capital Campaign – NOT RECOMMENDED.  Construction of the Aquatic 
and Arenas Recreation Centre is underway.  DCG’s interviews with community leaders, 
businesses, and organizations confirms that the community supports a recreation facility that 
will bring cultures together, attract new residents to Prince Albert, and provide residents of 
Prince Albert and northern Saskatchewan with new recreation opportunities.  
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 

 
1. DCG’s Campaign Feasibility Study Overview and Recommendations 
 
 
Written by: Renee Horn, Executive Assistant and Secretary for the Aquatic and Arenas 
Recreation Project Fundraising and Steering Committees 
 
Approved by: City Manager 
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Campaign Feasibility Study Overview and 
Recommendations 

 
 
 

 
 
 
 
 
 
 

 
 
Prepared by: 
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Campaign Feasibility Study Overview and Recommendations 
 

 
Vision 

A city in which all community members have the opportunity to participate in 
affordable and accessible community services (including recreation, sports, arts, 

cultural, and physical activity) to enhance their personal well-being, the strength and 
well-being of the community, and the sustainability of the environment               

(natural and built). 

Prince Albert is a vibrant, culturally rich community that has earned the title of 
“Northern Hub”, a gateway to Northern Saskatchewan. As a recreational paradise that 
offers the benefits of big city amenities, highly skilled professional sports and recreation 
organizations, a growing arts and cultural community, and committed and passionate 
non-profit organizations, there is a real need for more recreational facilities. 

The City concluded that it was important to respond to the need of the Prince Albert 
residents, while investing funds into a sustainable asset, rather than subsidizing the 
current deteriorating facilities. Plans for the Aquatic and Arenas Recreation Centre were 
then underway, divided into two phases: Phase One (twin arenas and an aquatic centre), 
and Phase Two (Event Centre/large arena). Funds were estimated at $130 million; $60M 
for Phase One, and $70M for Phase Two. Phase One was approved under the Investing 
in Canada Infrastructure Program. The cost of this phase was partially covered by 
Federal ($24M), Provincial ($20M), and the City of Prince Albert ($16M) funding. The 
City decided to explore community fundraising as an additional revenue source for this 
project. 

DCG Philanthropic Services Inc. (DCG) professional services were engaged by the City of 
Prince Albert to conduct a Campaign Feasibility Study to gather and analyze feedback 
from stakeholders regarding the positioning and perceived receptiveness and potential 
success of entering a campaign. 

Specifically, the study answers these questions: 

• Is now the right time to host a campaign? 
• Does the community have a large enough donor base to support the goal? 
• Does the project make sense to key stakeholders? 
• How much could be expected to be raised? 
• What questions and concerns do potential donors have about the project? 
• Who are the potential volunteers and major donors? 
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Major findings from the interviews include: 

• Many stakeholders understand the connection between recreation facilities and 
the economic spinoff: how they would draw more users and resources into the 
community for large tournaments, conferences, and events; how they would 
enhance the City as an attractive place to work and live, increasing property 
value and quality of life. 

• There is an undeniable need for more ice time in Prince Albert; however, 
more information would be needed around the funding model for  both  
capital costs and ongoing operations. 

• The majority of stakeholders believe the facilities will be positive for Prince Albert 
and for surrounding communities.  

• A campaign goal of $20M, including funding through multiple sources is 
recommended  

• There is an opportunity to position this project, and the City, through "true, 
purposeful engagement of Indigenous individuals and organizations" given the 
location, the history, and the population of this community, working together 
toward reconciliation of relationships and economic reconciliation. An 
Indigenous partnership may also open the door to additional Federal funding of 
the project. 

DCG Philanthropic Services Inc. sees potential for the City of Prince Albert to raise 
approximately $20M for this project. Moving forward, DCG recommends the City of 
Prince Albert to: 

• Explore the possibility of an Indigenous partnership. An Indigenous advisory 
committee is recommended to ensure Indigenous representation at the onset, 
during the planning, and post completion. 

• Confirm the amount the City of Prince Albert will contribute to the project and 
communicate how this funding will be provided (e.g., current levies, current 
taxes, debt servicing, allocated development contributions). 

• Share plans in a manner that resonates with potential donors and volunteers. 
• Explore the option of potential investment partners. 
• Develop a gift acceptance policy for the City’s approval. 
• Engage influential, committed Campaign Chair or Chairs. Recruiting campaign 

leadership with strong community networks and a willingness to make peer to 
peer asks. 

These foundational steps will position the City of Prince Albert for success with a capital 
campaign and with subsequent funding asks of the stakeholders. This will enable the 
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City to further its efforts to pursue its mission of “enhancing the strength and well-being 
of the community” while demonstrating its attractiveness as a community to live and 
work. It will position the City to be a regional player with partnerships with other 
neighbouring facilities, leveraging geographic proximity to attract and offer larger events 
and draw more people and spending to the region. Furthermore, this project and 
campaign can be a “guiding Northern light” for the community on its path to 
reconciliation. 

These recommendations help position the City of Prince Albert for success with the 
campaign.  

Campaign Workplan 

DCG will begin this process by preparing a comprehensive campaign plan. The objective of this 
plan will be to outline the procedures, techniques, and organizational structure that will 
collaboratively establish, launch, and manage the campaign. It will also support and increase the 
overall capacity of the campaign. 

A team of DCG employees will be assigned to assist with the day-to-day administration of the 
campaign, support volunteers, participate in designated solicitations, and donor stewardship 
responsibilities, as follows: 

• Write final case for support 
• Coach and guide campaign leadership, volunteers and staff engaged with the project to 

execute campaign strategy  
• Develop and oversee campaign committees 
• Participate in the recruitment of campaign volunteers 
• Produce volunteer training materials 
• Train and manage the volunteer leadership team 
• Research funding sources and develop a prospect list 
• Write proposals, set up donor meetings, and participate in designated solicitations 
• Participate in the active solicitation of key prospective donors 
• Establish campaign milestones and reporting practices 
• Oversee and manage the development and production of all marketing communications 

and public relations materials 
• Establish donor/volunteer reporting and recognition practices 
• Participate in planning and information meetings as needed 
• Interact regularly with designated  project team members, campaign leadership, and 

volunteers 
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TITLE: 
Agreement with Carlton Trail Railway – Multiple Pipeline Crossing License 
Agreement 

 
DATE: 
 

 
January 18, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

THAT the Mayor and City Clerk be authorized to execute on behalf of the City a Multiple 
Pipeline Crossing License Agreement with Carlton Trail Railway, in such form as the City 
Solicitor confirms is in compliance with the resolution of issues negotiated with Carlton Trail 
Railways, providing for annual payment of $12,688 per year, with an annual escalator not to 
exceed 2%, and a notice clause re termination. 
 

BACKGROUND: 
 
Historically until 1997 the City of Prince Albert paid the Canadian National Railway a license 
fee for its underground pipeline infrastructure running underneath CNR railway tracks. Since 
1997, when the CNR sold its local railway lines to Carlton Trail Railway, the City had entered 
agreements to pay license fees to Carlton Trail Railway with respect to the pipeline crossings. 
 
Disputes with respect to license fees arose in 2019, which have been recently resolved by 
negotiation with Carlton Trail Railway. 
 
 
PROPOSED APPROACH AND RATIONALE: 
 
The terms of the Multiple Pipeline Crossing License Agreement negotiated between legal 
counsel for Carlton Trail Railway and the City Solicitor are contained in the Multiple Pipeline 
Crossing License Agreement attached, calling for a total annual payment of $12,688 with an 
annual escalation clause not to exceed 2%, and containing a termination provision based on 
notice to the other party. 
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Having met these negotiating objectives, including a signed acknowledgment that this 
negotiated resolution of terms does not waive any statutory entitlement in favour of the City of 
Prince Albert pursuant to The Cities Act, it is recommended that Council approve for execution 
the attached Multiple Pipeline Crossing License Agreement (executed by and on behalf of 
Carlton Trail Railway). 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
PRESENTATION: 
 
ATTACHMENTS: 

 
1. Multiple Pipe Line Crossing License Agreement 
 
Written by: Mitchell J. Holash, K.C., City Solicitor 
 
Approved by: City Manager 
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RPT 22-476 

 

TITLE: 2022 City Council and Executive Committee Record of Attendance 

 
DATE: 
 

 
January 6, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

That the attached 2022 Record of Attendance for City Council and Executive Committee Public 
and Incamera Meetings be received as information and filed. 
 
 

TOPIC & PURPOSE: 
 
To provide members of Council with a record of the attendance during the 2022 City Council 
and Executive Committee meetings. 
 
PROPOSED APPROACH AND RATIONALE: 
 
In accordance with City Council Resolution No. 0746 dated November 23, 2009, the City Clerk 
is required to submit to Council the Attendance Report outlining the actual attendance for 
members of Council at City Council and Executive Committee Meetings for the previous year, 
in January of each year.  
 
It should be noted that while members of Council may be away on City business during a 
meeting, the City Clerk is still required to report the actual attendance at the various meetings. 
 
Additionally, Councillors Head and Cody were prepared to attend the August 15, 2022 
Executive Committee meetings virtually, but due to audio and visual technical issues, they 
were unable to participate virtually and vote on the Agenda Items. Therefore, both members 
are considered absent for those meetings. 
 
Members of Council will see that there were 15 Regular and 3 Special City Council meeting, 
for a total of 18 meetings held from January 1, 2022 to December 31, 2022. 
 
There were 14 Executive Committee Regular, 1 Special Executive Committee meetings and 
14 Executive Committee Incamera meetings, held January 1, 2022 to December 31, 2022. 
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PUBLIC NOTICE: 
 
Public Notice pursuant to Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 

 
1. City Council Meeting Record of Attendance from January 1, 2022 to December 31, 2022 
2. Executive Committee Meeting Record of Attendance from January 1, 2022 to December 31, 

2022 
 
 
Written by: Terri Mercier, City Clerk 
 
Approved by: City Manager 
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CITY COUNCIL MEETING 
RECORD OF ATTENDANCE 

 
Meetings held January 1, 2022 to December 31, 2022 
 

Member of Council 

City Council 

Regular Special 
No. 

Attended 

Mayor G. Dionne 15 3 18 

Councillor C. Miller 15 3 18 

Councillor T. Lennox-Zepp 15 3 18 

Councillor T. Head 15 3 18 

Councillor D. Cody 15 3 18 

Councillor D. Ogrodnick 15 3 18 

Councillor B. Edwards 15 3 18 

Councillor D. Kilmer 15 3 18 

Councillor T. Zurakowski 15 3 18 

Total Number of Meetings 15 3 18 

 
Submitted on January 3, 2023 by Terri Mercier, City Clerk 
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EXECUTIVE COMMITTEE MEETING 
RECORD OF ATTENDANCE 

 
Meetings held January 1, 2022 to December 31, 2022 
 

Member of Council 

Executive Committee – Public Meeting 

Regular Special 
No. 

Attended 

Mayor G. Dionne 14 1 15 

Councillor C. Miller 13 0 13 

Councillor T. Lennox-Zepp 14 1 15 

Councillor T. Head 13 1 14 

Councillor D. Cody 13 1 14 

Councillor D. Ogrodnick 14 1 15 

Councillor B. Edwards 14 1 15 

Councillor D. Kilmer 14 1 15 

Councillor T. Zurakowski 14 1 15 

Total Number of Meetings 14 1 15 

 

Executive Committee – Incamera Meeting 

Member of Council No. of Meetings No. Attended 

Mayor G. Dionne 14 14 

Councillor C. Miller 14 11 

Councillor T. Lennox-Zepp 14 14 

Councillor T. Head 14 13 

Councillor D. Cody 14 13 

Councillor D. Ogrodnick 14 14 

Councillor B. Edwards 14 14 

Councillor D. Kilmer 14 14 

Councillor T. Zurakowski 14 14 

 
Submitted on January 3, 2023 by Terri Mercier, City Clerk 
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RPT 23-9 

 

TITLE: Privacy, Confidentiality and Access to Information Policies 

 
DATE: 
 

 
January 13, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

That the Privacy and Confidentiality Policy and Access to Information Policy, as attached to 
RPT 22-480, be approved. 
 
 
 
ATTACHMENTS: 

 
1. Privacy, Confidentiality and Access to Information Policies (RPT 22-480) 
 
 
Written by: Executive Committee 
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TITLE: Privacy, Confidentiality and Access to Information Policies 

 
DATE: 
 

 
December 22, 2022 

 

TO: Executive Committee 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

1. That the Privacy and Confidentiality Policy, as attached, be approved; and, 
 
2. That the Access to Information Policy, as attached, be approved. 
 
 

TOPIC & PURPOSE: 
 
The purpose of the proposed new Privacy and Confidentiality Policy is to provide employees, 
members of City Council and contracted third-parties with administrative guidance to the City’s 
regulatory requirement to protect personal, third-party and City business information in 
accordance with The Local Authority Freedom of Information and Protection of Privacy Act (the 
LAFOIP Act).   
 
With the request for City Council to adopt the Privacy and Confidentiality Policy, the existing 
Freedom of Information and Access to Information Policy requires revisions to remove 
unnecessary wording, and to rename the Policy to better reflect the two separate policies. 
 
BACKGROUND: 
 
City Council previously approved the Freedom of Information Access to Information Policy on 
March 14, 2016, with a further amendment on November 12, 2020.  This Policy currently 
addresses both access to requests and protection of personal information. 
 
Over the last several years, many other privacy concerns have been brought forward, such as 
the need for employees to complete Privacy Impact Assessments (PIA) when introducing a 
new City program or service to mitigate privacy risks. 
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The LAFOIP Act’s purpose is to regulate local authorities’ responsibilities to protect personal 
information and to afford individuals the right of access (with limited exceptions). Section 23.1 
of the LAFOIP Act indicates local authorities shall establish policies and procedures to 
maintain safeguards of personal information.  By separating privacy and access to information 
topics and placing the subjects into two policies, greater details to guide employees, members 
of the City Council and contracted individuals can be gained. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The Freedom of Information and Access to Information Policy No. 81.2 approved by City 
Council Resolution No. 0083 dated March 14, 2016, and updated on November 12, 2020, 
focuses more so on access to information matters. The Freedom of Information and Access to 
Information Policy has been revised to focus on access requests only, and to rename it to 
focus on the actual purpose of the Policy.  
 
The proposed new Privacy and Confidentiality Policy and Procedures include the City’s 
endeavours to have Privacy Impact Assessments (PIA) developed and approved for each new 
or significantly changed City program, service or software use. The PIA process will assist the 
City in designing new and changed programs or services with privacy designed at the 
conception of those City programs or services. PIA’s also identify the programs/services 
impact to privacy and documents the project team’s strategies to mitigate the risk associated 
with the program/service. 
 
CONSULTATIONS: 
 
Information Technology and Human Resources have been consulted and provided excellent 
feedback and suggested edits. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The privacy training sessions the City Clerk's Office offers cover the principles and additional 
material from the Privacy and Confidentiality Policy.  The Privacy and Confidentiality 110 
Training has reached over 300 employees since September 2022.  
 
Training documentation will be updated to reference the policy and procedures as a resource 
to employees to offer them guidance.  Additionally, reference tools will be made available on 
the COPA website to assist employees in adhering to the Policies. 
 
Once approved, the Policies will be posted on the City’s website. 
 
POLICY IMPLICATIONS: 
 
The Freedom of Information and Access to Information Policy and associated procedures have 
been updated as previously stated in this report.  The revisions will require approval to move 
both policies forward.  
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On another related note for future consideration, the City’s current Policy “Utilization of 
Electronic Devices with Monitoring Capabilities” requires amendments in order to address the 
types of personal and confidential records that are being captured through various technologic 
methods.  The City Clerk’s Office, in consultation with the IT Manager, recommends that the 
Policy be amended to incorporate the impact on the privacy of citizens and employees, 
including the requirement of a Privacy Impact Assessment tool before rolling out the electronic 
device (for example, additions of new locations of video surveillance, GPS, digital key locks 
and swipe door keys).  Programs using Electronic devices have an important place in a 
modern municipality, and there must be consideration of how the collection of personal 
information impacts an individual's privacy.  
 
The internal efficiencies gained by departments working together on new or updated programs 
or services will ensure Information Technology and the City Clerk's Office have been 
collaborated with at the project's inception.  Therefore, a future report and revised Policy will be 
forthcoming to address these concerns. 
 
PRIVACY IMPLICATIONS: 
 
A dedicated policy with a privacy and confidentiality focus will assist the City in meeting its 
obligations and responsibilities under the LAFOIP Act. 
 
The approval of the Privacy and Confidentiality Policy, along with the revisions of the Access to 
Information Policy will guide the need to update the Utilization of Electronic Devices with 
Monitoring Capabilities Policy and the Electronic Communications Policy to reflect one policy 
involving all utilization of electronic technology with the capability to be monitored by the City.   
 
There may be other Policies that are affected by the newly adopted Policy which will be 
reviewed as time permits. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no options to the recommendation, financial implications, Official Community Plan 
implementation strategies, or other considerations. 
 
STRATEGIC PLAN: 
 
The information in the report aligns with The City’s Strategic Priority of Delivering Professional 
Governance and Organizational Effectiveness by delivering municipal services professionally 
and cost-effectively, while adhering to the City’s legislative responsibilities of the Local 
Authority Freedom of Information and Protection of Privacy Act. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
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PRESENTATION:  Verbal Presentation by Terri Mercier, City Clerk  
 
 
ATTACHMENTS: 

 
Privacy and Confidentiality Policy 
Access to Information Policy 
Freedom of Information and Access to Information Policy – Tracked Changes 
 
 
 
Written by: Wenda Atkinson, Corporate Information Manager 
 
Approved by: City Clerk & City Manager 
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Statement of Policy and Procedure 

Department: City Clerk’s Office Policy No.  

Section: Information Management Issued:  

Subject: Privacy and Confidentiality Policy Effective:  

Council 
Resolution # 
and Date: 

 
  

Replaces:  

Issued by: 
Wenda Atkinson, Corporate information 

Manager 
Dated:  

Approved by: Terri Mercier, City Clerk   

 
1 POLICY 

 
1.01 The City of Prince Albert (The City) is responsible for transparency and good 

stewardship of all confidential information in its possession or control.  As such the 
protection of all personal, third party and confidential city business information is 
managed in accordance with The Local Authority Freedom of Information and 
Protection of Privacy Act (LAFOIP). 
 

1.02 The City of Prince Albert is committed to protecting the privacy of all individuals 
who entrust their personal information with The City, in accordance with the 
standards set out in LAFOIP.  
 

2 PURPOSE 
 
2.01 The purpose of this policy is to guide and inform City of Prince Albert employees, 

council members and contracted third parties of their responsibilities to ensure all 
personal information, third party and confidential city business information is 
managed and protected during its collection, use, disclosure, storage, and 
destruction life cycle in accordance with LAFOIP and The Cities Act.  

 
3 SCOPE 
 
3.01 This policy applies to members of City Council, City employees, and contracted 

third parties who collect, use, disclose, store and destroy personal information, 
third party information and confidential city business information on behalf of The 
City. 
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4 RESPONSIBILITIES 
 
4.01  All Employees and members of City Council  
 

a. Be familiar with and abide by this policy. 
 

b. Are responsible for protecting personal information, third party information and 
confidential city business information obtained or accessed during the course 
of their work on behalf of The City. 

 
c. Are responsible for proactively incorporating privacy protection into all 

corporate initiatives. 
 

d. Are responsible to report all breaches of this policy to the City Clerk’s Office.   
 
4.02  Directors/Managers/Supervisors  
 

a. Ensure employees are provided the opportunity to attend training related to 
privacy and confidentiality.  
 

b. Cooperate with and assist the City Clerk’s Office during privacy breach reviews 
and fill out appropriate forms.  

 
4.03 Contracted Third Parties 
 

a. Be familiar with and abide by this policy. 
 

b. Are responsible for protecting personal, third party and confidential city 
business information obtained or accessed during the course of their work on 
behalf of the City. 
 

c. Are responsible to report all breaches of this policy to the City Clerk’s Office. 
 

4.04 Information Technology 
  

a. Assist in identifying risks that may impact privacy and security and facilitate 
reasonable mitigation measures. 
 

b. Assist with privacy breach risk mitigation measures involving technology.  
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4.05 City Clerk 
 

a. Provide guidance and decision making on privacy and confidentiality matters. 
 

b. Coordinate and oversee all actions in response to an alleged privacy breach. 
 

c. Provide training and education opportunities regarding privacy and 
confidentiality. 

 
d. Provide recommendations regarding privacy risk mitigation. 

 
5 DEFINITIONS 

 
 

5.01 Administrative Safeguards include policies, procedures, agreements, contracts, 
and training resources to protect the personal information of individuals, as well as 
third party and other confidential City information. 
 

5.02 Authorized Employees means only those approved employees who have the 
authority to provide the required services or action for a specific function. 

 
5.03 Collection means the act of gathering, acquiring, recording, or obtaining personal 

or confidential information from any source and by any means. 
 
5.04 Confidential City Business Information: is information exempt from disclosure 

in LAFOIP including but is not limited to: 
 
a. Solicitor/Client Privilege; 

 
b. Information if released could harm the economic/financial and other 

interests of the City; 
 

c. Labour/Personnel Matters; 
 

d. Negotiations; 
 

e. Information from other governments; 
 

f. Proposed policies or draft bylaws or resolutions and matters that have 
not been discussed or released publicly. 
 

5.05 Consent:  

Before personal information (PI) is utilized for any other purpose than identified at 
the time of collection, The City must obtain written or express consent from the 
individual before their personal information can be utilized for any other purpose. 
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Implied Consent arises when consent may reasonably be inferred from the action 
or inaction of an individual and that an individual has a certain understanding, 
knowledge, or acceptance, of when their consent might be implied. 
 
Opt-in Consent occurs when an individual is given an opportunity for an individual 
to express positive agreement to the stated purpose or the individual takes action 
to be included to the purpose. 
 
Opt-out Consent occurs when an individual is given the opportunity to express 
non-agreement to an identified purpose. An individual takes the action to “opt out” 
of the purpose or say “no”. The individual should be clearly informed that the failure 
to advise will mean that the individual is consenting to the proposed use or 
disclosure of the specified information.  
 

5.06 Contracted Third Party means an individual or company hired to work on behalf 
of The City. 
 

5.07 Disclosure of information is the sharing of personal information with a separate 
entity or organization, not a department, division or section of the City. 

 
5.08 Employees means City employees, including volunteers, individuals under 

contract to perform City business, and appointed members of a City Committee, 
Board or Commission. 

 
5.09 Need to know means accessing and restricting the collection and disclosure of 

information to only what information is required to perform a task or provide a 
service. 
 

5.10 Personal Information means information about an identifiable individual including 
but is not limited to information about an individual’s: race; religion; family status; 
age; birthdate; place of origin; employment or criminal history; financial 
information; health services number; driver’s license number; social insurance 
number; home address or telephone number. Personal Information may also 
include the views or opinions of someone about that person or information about 
the physical or mental condition. 
 

5.11 Physical Safeguards include locked filing cabinets, restricted access to areas 
containing personal, third party or other confidential information and, computer 
monitor privacy screens and alarm systems. 
 

5.12 Privacy is the protection and security of personal, confidential, sensitive, and third 
party information. 
 

5.13 Privacy Breach occurs when there has been unauthorized access to or disclosure 
of personal or confidential information; or a secondary use of personal information 
not consistent with the original purpose. 
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5.14 Record means information in any form and includes information that is written, 

photographed, recorded, digitized or stored in any manner, but does not include 
computer programs or other mechanisms that produce records. 
 

5.15 Technical Safeguards include the use of strong passwords, encryption, 
automatic logoff features for computers, and firewalls to protect sensitive electronic 
personal, third party or other confidential information. 
 

5.16 Third Party Information means trade secrets of a third party; financial, 
commercial, scientific, technical or labour relations information that is supplied in 
implicit or explicit confidence to the City by a third party. 
 

5.17 Use of information is the internal use of the information by the City and includes 
sharing within the City, when necessary, in a way that remains under the control 
of the City. 

 
6. PRINCIPLES: 

 
6.01 Accountability: The City is responsible for personal and confidential information 

under its control. The City has designated the City Clerk to be accountable for 
compliance with the following principles. 
 

6.02 Identifying Purposes: The purposes for which personal information is collected 
shall be identified by the City at or before the time the information is collected.  

 
6.03 Consent: Implied or expressed consent is required for the collection, use, or 

disclosure of personal information, subject to the exceptions contained in LAFOIP. 
Consent should be given voluntarily and be fully informed when possible. The 
individual can also revoke their consent. 

 
6.04 Limiting Collection: The collection of personal information shall be limited to that 

which is necessary for the purpose for which it is being collected. 
 
6.05 Limiting the use, disclosure, and retention of personal information: personal 

information shall not be used or disclosed for purposes other than those for which 
it was collected, except with the consent of the individual or as required by law. 
Personal information shall be retained only as long as necessary to meet the 
original purposes, or as permitted by the City’s Retention Bylaw, as amended from 
time to time.  

 
6.06 Accuracy: Personal Information shall be as accurate, complete and up-to-date as 

is necessary for the purposes it is to be used.  
 
6.07 Safeguards: Personal and confidential information shall be protected by 

reasonable safeguards against risks such as loss, theft, and unauthorized access. 

202119



 

 
Page 6 of 10 

 

Safeguards refer to a combination of policies, procedures, practices and 
technologies regardless of form in which the information is stored (e.g. paper, 
electronic).  

 
6.08 Openness: The City shall make its policies and practices relating to the 

management of personal and confidential information readily available.  
 
6.09 Individual Access: Upon request, an individual shall be informed of the existence, 

use, and disclosure of their personal information and shall be given access to that 
information. An individual shall be able to challenge the accuracy and 
completeness of the information and have it amended as appropriate.  

 
6.10 Challenging Compliance: An individual shall be able to address concerns related 

to compliance with any of the above principles to the City Clerk Office.  If the 
individual remains dissatisfied with the City’s response, the individual has a right 
to address their concerns with the Information Privacy Commissioner of 
Saskatchewan (IPC). 
 

7. STATEMENTS OF POLICY 
 
7.01 All employees are responsible for protecting personal information and the City’s 

business information obtained or accessed during the course of their work within 
the City.  
 

7.02 All obligations to protect personal, third parties and the City’s business information 
continue indefinitely, even after discontinuation of employment/association/ 
privileges with the City. 

 
7.03 The collection, use, or disclosure of personal, third parties and the City’s business 

information is acceptable only on a need to know basis for the provision or support 
of legitimate duties for the City.  

 
7.04 In all cases of collection, use or disclosure, the personal, third parties and the City’s 

business information that is collected, used or disclosed should be limited to the 
least amount of information required to serve the purpose.  

 
7.05 Secondary use (use of information for other than the original purpose) without the 

individual’s consent must be:  
 

a. In accordance with LAFOIP or The Cities Act; and  
b. Approved through the Privacy Impact Assessment tool process.  
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7.06 The City shall protect personal Information, third party information and confidential 

third party information by making reasonable security arrangements.  The security 
arrangements will include a system of administrative, physical and technical 
controls, including but is not limited to: 
 
a. Restricting access to Personal Information that is stored in an electronic format 

to authorized persons by requiring login credentials. 
b. Storing Personal Information in locations which are not generally accessible to 

members of the general public; and 
c. Securing the rooms and filing cabinets that contain Personal Information during 

those times in which an authorized person is not present. 
 

7.07 All members of Council, employees or contracted third parties shall not use their 
position with the City in order to collect or access personal, third parties and the 
City’s business information that is not required for employment related purposes.  
 

7.08 All members of Council, employees or contracted third parties are required to 
review this policy and seek answers regarding the policy prior to or at the 
commencement of their employment/privileges/association with the City.  

 
7.09 All City employees review the Conflict of Interest Policies as required by The Cities 

Act.  
 
7.10 At the direction from the City Clerk, Information Technology will conduct audits of 

electronic applications for compliance with this policy.  
 
7.11 Records shall only be destroyed in a confidential manner in accordance with the 

City’s Record Retention Bylaw.  
 
7.12 Privacy impact assessment tools are required when a new project, program, 

activity or substantial change to an existing program is being initially considered. 
The tools will assist the City to identify the risks to confidential information, assist 
the project team to mitigate the risks building privacy into the process design.  
 

8. NON-COMPLIANCE with this policy may result in disciplinary action up to and 
including termination of employment. 

 
A privacy breach may be reported to the IPC. The IPC may recommend the 
Ministry of Justice charge an individual with an offence under LAFOIP.  Any person 
who knowingly contravenes LAFOIP may be subject to a fine of not more than 
$50,000 and/or not more than one (1) year of imprisonment. 
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9. REFERENCES & RELATED FORMS 
 

 The Local Authority Freedom of Information and Protection of Privacy Act 
 The Cities Act 

The Local Authority Freedom of Information and Protection of Privacy Regulations 
 The Cities Regulation 

Record Retention Bylaw 
 

 Access to Information Policy 
 Conflict of Interest Policy  
 Utilization of Electronic Devices with Monitoring Capabilities Policy 
 Gift, Favours and Entertainment Policy 
 Employment of Relatives Policy 
 Occupational Health & Safety Policy – Harassment Safety Administrative Policy 
 Progressive Discipline Policy 
 Social Media, Media Relations and Public Statements Policy 
 

Privacy Impact Assessment 
Preliminary Privacy Impact Assessment 

 
10. PROCEDURES  
 
10.01 PRIVACY IMPACT ASSESSMENTS 

 
10.01.1 A privacy impact assessment is required when personal information, 

third party information or other confidential City business information 
is involved; and 

 
a. A new project, program, activity or system is being initially 

considered; 
 
b. A significant change is being made to an existing program; 
 
c. A previous privacy impact assessment has not been done, or 
 
d. There are changes to the way the information is being 

handled. 
 

10.01.2 The City Clerk’s Office leads the privacy impact assessment process.  
 
10.01.3 The preliminary privacy impact assessment tool (Pre PIA) is 

completed by the Department Project Lead as a step in the project 
or change as a privacy risk management tool used to identify the 
actual or potential effects that a proposed or existing information 
system, technology, program, or process or other activity may have 
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on personal, third party or other confidential City business 
information.  The Pre PIA will help to determine whether a full privacy 
impact assessment is required. 

 
10.01.4 The Pre PIA is signed by the project lead, Director of IT, IT Lead, 

Department Director, City Clerk’s Office and the City Manager. 
 

10.01.5 The City Clerk’s Office determines whether a full privacy impact 
assessment is to be completed. 

 
10.01.6 If a full privacy impact assessment is not required, in that there are 

no privacy or confidentiality impacts or issues identified by the City 
Clerk’s Office, the review is complete and the Pre PIA is 
appropriately filed as a record. 

 
10.01.7 If a full privacy impact assessment is required, in that privacy and 

confidentiality impacts have been identified, details are documented 
on the form which include the following information: 

 
a. type and sensitivity of personal, third party and other 

confidential City business information involved. 
 
b. identification of how the information is being collected, 

created, used, disclosed, stored, transmitted, retained and 
disposed of. 

 
c. what administrative, technical and physical safeguards are in 

place to protect this information from unauthorized access, 
use and disclosure. 

 
d. how the project’s business processes will relate to other 

existing or planned programs, systems or processes, 
including how information flows from one to another, and 
 

e. what further information technology and security 
considerations are needed. 

 
10.01.8 The City Clerk’s Office identifies privacy risks and impacts and 

recommends measures to mitigate these risks.  The full privacy 
impact assessment is signed by the Department Project Lead, 
Department Director, Information Technology Manager where the 
project or initiatives involves technology solutions, the City Clerk’s 
Office and the City Manager.  Any privacy mitigation measures with 
financial implications require review by the Director of Financial 
Services and City Manager. 
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10.01.9 The City Manager is responsible for decisions made regarding the 
recommendations put forward by the City Clerk’s Office. 

  
10.02 PRIVACY BREACH  
 

10.02.1 In the event of a breach of personal, third party or other confidential 
City business information, the following is required immediately: 

 
a. Stop the practice and recover and/or secure the affected records. 

 
b. Notify the applicable Department Director and City Clerk. 

 
10.02.2 Following containment of the breach, the breach is investigated and 

documented, including: 
 

a. Details of the privacy breach and factors contributing to the 
breach, 

 
b. Evaluation of immediate and ongoing privacy risks, 

identification of safeguards in place prior to the incident 
 

c. Whether applicable procedures were followed, and, 
 

d. Determination of whether any changes to procedures, 
policies, or safeguards are required.  

 
10.02.3 The City Clerk will determine whether the situation requires further 

notification to internal employees or City Council, the IPC, affected 
individuals or law enforcement. 

 
10.02.4 In the event that the IPC launches an investigation, a report will be 

submitted to the Commissioner by the City Clerk’s Office. 
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Statement of Policy and Procedure 

Department: City Manager Policy No. 81.3 

Section: City Clerk Issued: May 1, 2008 

Subject: Access to Information Policy Effective: March 6, 2020 

Council 
Resolution # 
and Date: 

Council Resolution No. 0470 dated November 
12, 2019 

  

Replaces: Policy No. 81.2 

 
Issued by: Sherry Person, City Clerk Dated: November 12, 2019 

Approved by: Jim Toye, City Manager 
Procedure 
Amendment: March 6, 2020 

 
1 POLICY 
 
1.01 The City of Prince Albert (The City) is accountable and recognizes the right of 

access by the public to information in records under its custody and control as 
facilitation of an essential element of our system of democracy.  

 
1.02 The City is committed to openness and transparency by respecting both the spirit 

and requirements of the right of access by the public to their statutory right to 
inspect and obtain copies of The City’s records and information in accordance with 
The Local Authority Freedom of Information and Protection of Privacy Act 
(LAFOIP) and Regulations through a Formal Freedom of Information Access 
Request (FOI) or through an Informal Access Request 

 
1.03 The City is committed to proactively disseminating access to public information 

through the development and implementation of Open Government, Open Data 
and Routine Disclosure Programs by all City Departments. 

 
2 PURPOSE 
 
2.01 To define and establish legislative and regulatory compliant procedures, guidelines 

and fee structures for the administration of Informal and FOI Access Requests in 
relation to the disclosure of information as required of The City’s statutory 
obligations in accordance with LAFOIP. 

 
2.02 To enhance transparency and accountability in regards to The City’s access to 

information in order to build and maintain public trust and further public 
engagement and collaboration through Open Government and the Active 
Dissemination of Public Information. 
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3 SCOPE 
 
3.01 Council, all employees, and contracted third parties who disclose general, 

personal, sensitive and confidential information on behalf of The City. 
 
3.02 The public and any individual who wish to access records and information from 

The City. 
 
4 RESPONSIBILITY 
 
4.01 The City Clerk is designated by the Mayor, as the Head of LAFOIP and is 

accountable to ensure that the administration of the Act is legislatively and 
regulatory compliant. 

 
4.02 Council, all employees and any third parties that are contracted by The City are 

responsible for the protection of personal, confidential, and sensitive information 
in accordance with LAFOIP and must recognize when a request for access to 
information is a FOI and must be forwarded immediately and in confidence to the 
City Clerk. 

 
4.03 City Department Directors and Managers are responsible for the facilitation, 

administration, and implementation of Routine Disclosure and Active 
Dissemination of Public Information to ensure accessible, efficient customer 
service by promoting The City’s Open Government/Open Data Program through 
innovative solutions and initiatives. 

 
4.04  City Departments are responsible for the effective, well-coordinated and       

proactive management of Informal Access Request procedures and guidelines 
within their Departments.  

 
4.05 Applicants will be required to complete a FOI or Informal Access to Information 

Request form and submit the applicable Application Fee. 
 
4.06 Any individual who has personal information in the custody and control of The City 

are responsible to notify The City of any updates, corrections, or revisions of their 
personal information. 

 
5 DEFINITIONS 
 

5.01 Active Dissemination- The periodic release of government records in the 
absence of a request. 

 

5.02 Applicant – any individual who submits Informal or Formal Access Requests for 
information contained in a record to The City. 

 

5.03 Contractor – an individual or company hired to work on behalf of The City. 
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5.04 Head – means: 
 

(i) in the case of a municipality, the mayor, reeve or chairperson of the 
    local advisory committee, as the case may be; or 
 
(ii) in the case of any other local authority: 
 

(a) the chairperson of the governing body of the local 
      authority; or 
 
(b) the individual designated as the head by the governing body 

                      of the local authority; 
 

5.05 Public Engagement - provides the public with ease of access to information as 
well as a platform for open dialogue.  Open Engagement tools, including social 
media such as Twitter and Facebook, enhance and encourage public engagement 
and participation. 

 

5.06 Exemption – a mandatory or discretionary provision under LAFOIP that authorizes 
the Head of The City to refuse or disclose records, or, in some cases, acknowledge 
the existence of records, in response to a request. 

 

5.07 FOI – Freedom of Information Request is the formal process by which an individual 
may request access to The City’s information under the provisions of LAFOIP. 

 

5.08 Formal Access Request - A completed Formal Access to Information Request 
(FOI) pursuant to LAFOIP and its Regulations. 

 

5.09 Informal Access Request – A written request that is made subject to The Cities 
Act pertaining to information specific to a business department area that does not 
contain personal or confidential information and may be subject to processing or 
copying fees at the discretion of that Department. 

 

5.10 IPC –The Saskatchewan Information and Privacy Commissioner Office. 
 

5.11 LAFOIP – means Local Authority Freedom of Information and Privacy Protection 
Act. 

 

5.12 Open Data - Structured data that is machine-readable, freely shared, used and 
built on without restrictions. 

 

5.13 Open Government - A governing culture that holds that the public has the right to 
access the documents and proceedings of government to allow for greater 
openness, accountability, and engagement. 
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5.14 Personal Information – may include but is not limited to information about an 
identifiable individual’s: race; religion; family status; age; birthdate; place of origin; 
employment or criminal history; financial Information; health services number;  
driver’s license number; social insurance number; home address or telephone 
number.  Personal Information may also include the views or opinions of someone 
about that person or Information about the physical or mental condition of an 
individual.  

 

5.15 Privacy – is the protection and security of personal, confidential, and third party 
information. 

 

5.16 Property Owner – An individual or agency who is the legal, registered owner(s). 
 

5.17 Record – means information in any form and includes Information that is written, 
photographed, recorded, digitized or stored in any manner, but does not include 
computer programs or other mechanisms that produce records. 

 

5.18 Routine Disclosure - The routine or automatic release of certain types of 
administrative and operational records publically available in response to an 
Informal rather than a FOI Access Request.  

 

5.19 Third Party – means a person, including an unincorporated entity, other than an 
Applicant or a Local Authority. 

 
6 REFERENCES and RELATED STATEMENTS of POLICY and PROCEDURE 
 
6.01 The Local Authority Freedom of Information and Protection of Privacy Act. 
 The Local Authority Freedom of Information and Protection of Privacy Regulations 
 The Cities Act. 

Privacy and Confidentiality Policy 
 The Saskatchewan Information and Privacy Commissioner. 
 The Ministry of Justice of Saskatchewan Access and Privacy. 
 
7 PROCEDURES 
 
7.01 OPEN GOVERNMENT 
 
 The City promotes a governing culture of Open Government and Routine 

Disclosure that recognizes the public has the right to access public documents and 
proceedings of The City to further optimum transparency, accountability, and 
increased public engagement. Continued Active Dissemination of Information on 
The City’s website and Social Media will promote The City’s Open Government 
Program and initiatives and the citizens will recognize their rights to the access 
and protection of their personal information. 

7.02 INFORMAL ACCESS TO INFORMATION REQUEST 

The Informal Access to Information Request Form can be obtained on the City of 
Prince Albert’s website.  
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7.03 LIMITATIONS IN RESPECT OF FORMAT 
 

If access to a record involves providing a copy of the record, the copy is not 
required to be provided in the requested format if the record does not exist in that 
format within The City’s Departments.  

7.04 FORMAL ACCESS TO INFORMATION REQUESTS 

1. If an Applicant has been denied access to an Informal Access to Information, 
the Applicant can request a formal request to the City Clerk by completing a 
FOI form.  
 

2. A FOI form must be forwarded immediately to the City Clerk’s office upon 
receipt as LAFOIP requires adherence to legislated timelines. All information 
within the form is considered confidential and must be handled appropriately 
with security and confidentiality. 

 
3. FOI requests are subject to a $20 Application Fee, pursuant to LAFOIP’s 

Regulations, payable at the time of the Application, subject to Section 9 of 
LAFOIP.   

 
4. The City Clerk will review the Application and provide written notice to the 

Applicant within thirty (30) days of receipt. 
 
5. If access to the information is denied disclosure, the City Clerk must quote 

the applicable Sections and provisions of LAFOIP verifying legislative 
exemptions. 

 
6. If a portion of a record contains information where the Applicant was denied 

access, the City Clerk must provide partial disclosure to the remaining 
portions of the record by severing the denied record portion. 
 

7. Requests which exceed an hour of processing time which is included with 
the $20 Formal Access to Information Application Fee will require a fee 
estimate provided to the Applicant before processing. Fees will be 
administered in accordance with LAFOIP Regulations.  

 
7.05 EXEMPTIONS 
 

Part III of LAFOIP provides that certain types of records are or may be protected 
and not released to the public. There are several mandatory and discretionary 
provisions under LAFOIP authorizing the City Clerk to refuse to disclose 
information contained in records, and, in some cases, the existence of records, in 
response to a FOI Access Request. 

 
7.06 INDIVIDUAL ACCESS 
 

1. An individual who has been provided access to a record that contains their 
personal information is entitled to request correction of their personal 
information if the individual believes that there is an error or omission within 
the record. 
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2. A request for access to personal information shall be made by completing a 
FOI form in respect of the following: 

a) each personal information bank that is the subject of the request, or 

b) each class of personal information that is not contained in a personal         
information bank.  

3. An individual who makes a request for access to personal information shall 
provide adequate identification to the City Clerk prior to access to their 
information and may be required to present themselves in person. 

 

7.07 PROVIDE RECOURSE 

1. An Applicant who is not satisfied with The City’s Informal or FOI Access 
Request response may apply to the IPC for a review of the matter. 

 

2. The City is obligated to cooperate and collaborate with the IPC, the Applicant 
and any third parties to further an amenable result wherever possible in the 
conduct of the access to information review. 

 

3. The City Clerk will determine whether to comply or not comply with any 
recommendations of the IPC following a review, with regard for the 
requirements of LAFOIP, the public interest and mandate of The City and the 
principles of Open Government. 

 

4. If the Applicant and/or third party are not satisfied with the City Clerk’s decision 
to comply or not comply with the recommendation of the IPC, they may appeal 
that decision to the King’s Bench Court, where the Court’s decision will be 
binding.  

7.08 NON- COMPLIANCE AND SANCTIONS 

1. Non-compliance with this policy or related procedures may result in dis 
disciplinary actions up to an including termination of employment and/or 
access to software and data privileges.  
 

2. Further sanctions may be imposed if any person is found guilty under 
LAFOIP, including a fine, imprisonment or both.  The sanctions may be 
imposed on an employee of The City or an Information Management Service 
Provider under contract.  
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Statement of Policy and Procedure 

Department: City Manager Policy No. 81.3 

Section: City Clerk Issued: May 1, 2008 

Subject: 
Freedom of Information and Access to 

Information Policy 
Effective: March 6, 2020 

Council 
Resolution # 
and Date: 

Council Resolution No. 0470 dated November 
12, 2019 

  

Replaces: Policy No. 81.2 

 
Issued by: Sherry Person, City Clerk Dated: November 12, 2019 

Approved by: Jim Toye, City Manager 
Procedure 
Amendment: March 6, 2020 

 
1 POLICY 
 
1.01 The City of Prince Albert (The City) is accountable and recognizes the right of 

access by the public to information in records under its custody and control as 
facilitation of an essential element of our system of democracy.  

 

1.02 The City is committed to openness and transparency by respecting both the spirit 
and requirements of the right of access by the public to their statutory right to 
inspect and obtain copies of The City’s records and information in accordance 
with The Local Authority Freedom of Information and Protection of Privacy Act 
(LAFOIP) and RLAFOIP’s regulations through a Formal Freedom of Information 
(FOI) Access Request (FOI) or through an Informal Access Request 

 
1.03 The City is committed to protecting the privacy and confidentiality of personally 

identifiable information (PII) collected, accessed, used, and disclosed by The 
City. 

 
1.04 The City is committed to proactively disseminating access to public information 

through the development and implementation of Open Government, Open Data 
and Routine Disclosure Programs by all City Departments. 

 

2 PURPOSE 
 
2.01 To define and establish legislative and regulatory compliant procedures, 

guidelines and fee structures for the administration of Informal and FOI Formal 
(FOI) Access Requests in relation to the collection, use, access and disclosure of 
information as required of The City’s statutory obligations in accordance with 
LAFOIP. 

 
2.02 To enhance transparency and accountability in regards to The City’s access to 

information in order to build and maintain public trust and further public 
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engagement and collaboration through Open Government and the Active 
Dissemination of Public Information. 

2.03 To mitigate risk and harm to individuals as a result of non-compliant collection, 
access, use, disclosure or protection of personal information. 

 
3 SCOPE 
 
3.01 Council, all employees, and contracted third parties who collect, use, access and 

disclose general, personal, sensitive and confidential information on behalf of 
The City. 

 
3.02 All individuals who provide personally identifiable information (PII) to The City for 

the purposes of conducting City business activities or programs. 
 

3.03 The public and any individual who wish to access records and information from 
The City. 

 
4 RESPONSIBILITY 
 
4.01 The City Clerk is designated by the Mayor, as the Head of LAFOIP the Local 

Authority and is accountable to ensure that the administration of delegation of 
roles and responsibilities in relation to the Act is are legislatively and regulatory 
compliant. 

 
   4.02   The City Clerk is responsible for The City’s compliance; protection of all personal 

information held by The City or transferred to a third party for processing; and 
the development  and implementation of policies, procedures, and best 
practices.  

 
4.03 Council, all employees and any third parties that are contracted by The City are 

responsible for the collection, access, use, disclosure, and protection of personal, 
confidential, and sensitive information in accordance with LAFOIP and must 
recognize when a request for access to information is a FOI and must be 
forwarded immediately and in confidence to the City Clerk. 

 
4.04 City Department Directors and Managers are responsible for the facilitation, 

administration, and implementation of Routine Disclosure and Active 
Dissemination of Public Information to ensure accessible, efficient customer 
service by promoting The City’s Open Government/Open Data Program through 
innovative solutions and initiatives. 

 
  4.05  City Departments are responsible for the effective, well-coordinated and       

proactive management of Informal Access Request procedures and guidelines 
within their Departments.  

 
4.06 Applicants will be required to complete the following: 
 
 (a) A FOI Formal or Informal Access to Information Request form and submit 

the applicable Application Fee. 
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 (b) Provide consent either directly as express consent or indirectly as implied 
consent that is applicable to their specific Application for services. 

 
            4.07 Any individual who has personal information in the custody and control of The 

City are responsible to notify The City of any updates, corrections, or revisions of 
their personal information. 

 
5 DEFINITIONS 
 
5.01 See Appendix A 

Active Dissemination- The periodic release of government records in the 
absence of a request. 
 

 Applicant – any individual who submits Informal or Formal Access 
Requests for information contained in a record to The City. 

 
 Contractor – an individual or company hired to work on behalf of The 

City. 
 
Head – means: 
 

(i) in the case of a municipality, the mayor, reeve or chairperson of the 
    local advisory committee, as the case may be; or 
 
(ii) in the case of any other local authority: 
 

(a) the chairperson of the governing body of the local 
      authority; or 
 
(b) the individual designated as the head by the governing body 

                      of the local authority; 

 
 Public Engagement - provides the public with ease of access to 

information as well as a platform for open dialogue.  Open Engagement 
tools, including social media such as Twitter and Facebook, enhance and 
encourage public engagement and participation. 

 
 Exemption – a mandatory or discretionary provision under LAFOIP that 

authorizes the Head of The City to refuse or disclose records, or, in some 
cases, acknowledge the existence of records, in response to a request. 

 
 FOI – Freedom of Information Request is the formal process by which an 

individual may request access to The City’s information under the 
provisions of LAFOIP. 

 
 Formal Access Request - A completed Formal Access to Information 

Request (FOI) pursuant to LAFOIP and its Regulations. 
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 Informal Access Request – A written request that is made subject to The 

Cities Act pertaining to information specific to a business department area 
that does not contain personalor confidential information and may be 
subject to processing or copying fees at the discretion of that Department. 

 
 IPC –The Saskatchewan Information and Privacy Commissioner Office. 
 
 LAFOIP – means Local Authority Freedom of Information and Privacy 

Protection Act. 
 
 Open Data - Structured data that is machine-readable, freely shared, 

used and built on without restrictions. 
 
 Open Government - A governing culture that holds that the public has the 

right to access the documents and proceedings of government to allow for 
greater openness, accountability, and engagement. 

 
 Personal Information – may include but is not limited to information 

about an identifiable individual’s: race; religion; family status; age; 
birthdate; place of origin; employment or criminal history; financial 
Information; health services number;  driver’s license number; social 
insurance number; home address or telephone number.  Personal 
Information may also include the views or opinions of someone about that 
person or Information about the physical or mental condition of an 
individual.  

 
 Privacy – is the protection and security of personal, confidential, and third 

party information. 
 
 Property Owner – An individual or agency who is the legal, registered 

owner(s). 
 
 Record – means information in any form and includes Information that is 

written, photographed, recorded, digitized or stored in any manner, but 
does not include computer programs or other mechanisms that produce 
records. 

 
Routine Disclosure - The routine or automatic release of certain types of 
administrative and operational records publically available in response to 
an Informal rather than a FOI Access Request.  

 
 Third Party – means a person, including an unincorporated entity, other 

than an Applicant or a Local Authority. 
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6 REFERENCES and RELATED STATEMENTS of POLICY and 

PROCEDURE 
 
6.01 The Local Authority Freedom of Information and Protection of Privacy Act. 
 The Local Authority Freedom of Information and Protection of Privacy 

Regulations 
 The Cities Act. 
 The Office of the Saskatchewan Information and Privacy Commissioner Officer. 
 The Privacy Commissioner of Canada. 
 The Ministry of Justice of Saskatchewan Access and Privacy. 
 The Information Officer for the Government of Canada. 
 The Cities Act. 
 Privacy and Confidentiality Policy 

 
7 PROCEDURES 
 
7.01 OPEN GOVERNMENT 
 
 The City promotes a governing culture of Open Government and Routine 

Disclosure that recognizes the public has the right to access public documents 
and proceedings of The City to further optimum transparency, accountability, and 
increased public engagement. Continued Active Dissemination of Information on 
The City’s website and Social Media will promote The City’s Open Government 
Program and initiatives and the citizens will recognize their rights to the access 
and protection of their personal information. 

 

7.02 IDENTIFYING PURPOSES 
(1) Purposes for the access, use, collection and disclosure of personally identifiable 

information must be identified and outlined by each Department in relation to 
their specific business activities, services, and functions.  

(2) An Applicant must be informed before or at the time of collection why the 
information is required and how it will be utilized. 

7.03 CONSENT 

Before personally identifiable information (PII) is utilized for any other purpose than 
identified at the time of collection, The City must obtain written or express consent from 
the individual before their personal information can be utilized for any other purpose. 
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(1) Positive/Opt-in or Express Consent 

This form of consent, referred to as "express consent", occurs when The City 
presents an opportunity for an Applicant to agree or to “opt in” to the access, use, 
collection, or disclosure of their personally identifiable information (PII). Express 
consent is unequivocal and does not require any inference on the part of The 
City when seeking consent. 

The City Departments are encouraged to use this form of consent wherever 
appropriate, taking into consideration the reasonable expectations of the 
individual. This form of consent is least likely to give rise to misunderstandings 
and complaints.  

(2) Implied Consent 

Implied consent arises where consent may reasonably be inferred from the   
action or inaction of the individual. Where circumstances indicate that an 
individual has a certain understanding, knowledge, or acceptance, or certain 
information has been brought to the attention of an individual, consent may 
be implied. 

7.04 LIMITING COLLECTION 

Departments shall not collect personal information unless the information is collected   
for a specific purpose that relates to an existing or proposed program or activity of The 
City. 

7.05 LIMITING USE, DISCLOSURE, AND RETENTION 

Personally Identifiable Information shall only be used or disclosed for the purpose for 
which it was collected, unless the individual consents, or the use or disclosure is 
authorized by the Act. The City shall only keep personal information for only as long as 
necessary to satisfy the purposes for which it was collected.  

7.06 ACCURACY 

When collecting, using, and accessing information ensure accuracy of the information 
when making a decision about the individual or when disclosing information to third 
parties. 

7.07 SAFEGUARDS 
Departments will protect and secure personally identifiable information (PII) regardless 
of the format in which it is held against loss, theft or breach and safeguard the 
information from unauthorized access, disclosure, copying, use or modification.  
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7.08 OPENNESS 

The City will be transparent to the public and employees about the policies, procedures 
and best practices for the management of personally identifiable information (PII) by 
utilizing a Privacy Brochure which will be available in all Departments for public 
information and reference. 

7.09 INFORMAL ACCESS TO INFORMATION REQUEST 

 See Appendix B. The Informal Access to Information Request Form can 
be obtained on the City of Prince Albert’s website.  

 

7.10 LIMITATIONS IN RESPECT OF FORMAT 
 

               If access to a record involves providing a copy of the record, the copy is not 
required to be provided in the requested format if the record does not exist in 
that format within The City’s Departments.  

7.11 DENIED ACCESS TO INFORMAL REQUEST 

If an Applicant has been denied an Informal Access to Information, the      
Applicant may formally apply to the City Clerk with a Formal FOI Access 
Request.  

7.12 FORMAL ACCESS TO INFORMATION REQUESTS 

(1) If an Applicant has been denied access to an Informal Access to 
Information, the Applicant to the City Clerk by completing a Formal (FOI) 
form. Access Information Request. 
(1)  

(2) A Formal (FOI) Access to Information Form  form must be forwarded 
immediately to the City Clerk’s office upon receipt as LAFOIP requires 
adherence to legislated timelines. All information within the form is 
considered confidential and must be handled appropriately with security and 
confidentiality. 
 

(3) Formal FOI requests are subject to a $20 Application Fee, pursuant to 
LAFOIP’s Rregulations, payable at the time of the Application, subject to 
Section 9 of LAFOIP.   
 

(4) The City Clerk will review the Application and provide written notice to the 
Applicant within thirty (30) days of receipt. 
 

(5) If access to the information is denied disclosure, the City Clerk must quote 
the applicable Sections and provisions of LAFOIP verifying legislative 
exemptions. 
 

(6) If a portion of a record contains information where the Applicant was denied 
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access, the City Clerk must provide partial disclosure to the remaining 
portions of the record by severing the denied record portion. 
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(7) Requests which exceed an hour of processing time which is included with the 
$20 Formal Access to Information Application Fee will require a fee estimate 
provided to the Applicant before processing. Fees will be administered in 
accordance with LAFOIP Rregulations.  

 

7.13 EXEMPTIONS 
 

Part III of LAFOIP provides that certain types of records are or may be protected 
and not released to the public. There are several mandatory and discretionary 
provisions under LAFOIP authorizing the City Clerk to refuse to disclose 
information contained in records, and, in some cases, the existence of records, in 
response to a Formal FOI Access Request. 

 

7.14 INDIVIDUAL ACCESS 
 

1. An individual who has been provided access to a record that contains their 
personal information is entitled to request correction of their personal 
information if the individual believes that there is an error or omission within 
the record. 

2. A request for access to personal information shall be made by completing a 
Formal Access to Personal Information Request Form in respect of the 
following: 

a) each personal information bank that is the subject of the request, or 

b) each class of personal information that is not contained in a personal         
information bank.  

3. An individual who makes a request for access to personal information shall 
provide adequate identification to the City Clerk prior to access to their 
information and may be required to present themselves in person. 

7.15 PROVIDE RECOURSE 

(1) An Applicant who is not satisfied with The City’s Informal or Formal FOI 
Access Request response may apply to the OIPC for a review of the matter. 

 
(2) The City is obligated to cooperate and collaborate with the OIPC, the 

Applicant and any third parties to further an amenable result wherever 
possible in the conduct of the access to information review. 

 
(3) The City Clerk will determine whether to comply or not comply with any 

recommendations of the OIPC following a review, with regard for the 
requirements of LAFOIP, the public interest and mandate of The City and the 
principles of Open Government. 

 
(4) If the Applicant and/or third party are not satisfied with the City Clerk’s 

decision to comply or not comply with the recommendation of the OIPC, they 
may appeal that decision to the King’s Bench Court, where the court’s 
decision will be binding.  
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7.16 NON- COMPLIANCE OFFENCES AND SANCTIONS 

(1) Section 56(1) of LAFOIP outlines the offences and sanctions for those 
persons, who knowingly access, collect, use and disclose personal 
information in contravention of LAFOIP’S or its Regulations. 

 
(2) Section 56(3) of LAFOIP outlines the offences and sanctions for any person 

who, without lawful justification, wilfully obstructs, hinders or resists any 
person of power, or, refuses or wilfully fails to comply with any lawful 
requirement, or wilfully makes any false statement or misleads any person of 
power. 

 
(3) The City shall have the ability to exercise its power as the employer for 

employees within The City, and through an investigative procedure, if it is 
deemed that an employee has displayed wilfully, negative actions as 
indicated, then The City may use their discretion to deal with any disciplinary 
action as each case may require. 

(1) Non-compliance with this policy or related procedures may result in dis 
disciplinary actions up to an including termination of employment and/or 
access to software and data privileges.  
  

(2)  Further sanctions may be imposed if any person is found guilty under 
LAFOIP, including a fine, imprisonment or both.  The sanctions may be 
imposed on an employee of The City or an Information Management Service 
Provider under contract.  
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RPT 23-8 

 

TITLE: Action Items from City Council, Executive Committee and Budget Committee 

 
DATE: 
 

 
January 13, 2023 

 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

That the Action Items be updated as indicated in the Open Items document, as attached to 
RPT 22-474, with the following amendment: 
 
1. That the deadline date for Item CS7 – Motion – Councillor Ogrodnick – Historical 

Significance and Potential Development – La Colle Falls and Area, be extended and 
that a site visit be scheduled by July 1, 2023, with recommendations on next steps to be 
forwarded for consideration by City Council. 

 
 
 
ATTACHMENTS: 

 
1. Action Items from City Council, Executive Committee and Budget Committee (RPT 22-474) 
 
 
Written by: Executive Committee 
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RPT 22-474 

 

TITLE: Action Items from City Council, Executive Committee and Budget Committee 

 
DATE: 
 

 
December 29, 2022 

 

TO: Executive Committee 

 
PUBLIC: X INCAMERA:  

 

 
RECOMMENDATION: 
 

That the Action Items be updated as indicated in the Open Items document, as attached to 
RPT 22-474. 
 

TOPIC & PURPOSE: 
 
The purpose of this report is to provide an update to members of Council regarding all open 
action items initiated by members of City Council at either a City Council, Executive Committee 
or Budget Committee meeting. 
   
BACKGROUND: 
 
The Council & Committee Action Item process was implemented by City Council on May 9, 
2005, to ensure that action items resulting from a meeting motion derived at a City Council, 
Executive Committee or Budget Committee were completed as approved in a timely manner. 
    
At the January 28, 2019 City Council meeting, the sixty (60) day standard due date was 
extended to ninety (90) days to assist Administration in allowing sufficient time to review, 
analyze, and collect relevant information to compile a comprehensive report for members of 
Council to consider and make a well informed decision. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The City Clerk’s Office has completed the semi-annual review of the open action items 
requested prior to December 12, 2022 and the attached document reflects all open action 
items with the current due date, along with any request to extend or close the item for review 
by members of Council. 
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As requested, Administration has continued to keep track of the number of requests made by 
members of Council for additional Administrative reports, and those numbers are outlined in 
the attached spreadsheet for review. 
 
CONSULTATIONS: 
 
Each Department has reviewed their open action items and if an extension or closure is 
required, has provided a response to the City Clerk’s Office for inclusion in the attached 
spreadsheet. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Following review by members of Council, the City Clerk’s Office will update the Action Items 
within the program. 
 
The program will send a reminder for each item to the Department contact 21 days in advance 
of the item’s due date. 
 
Administration will ensure that a continued commitment is made to complete the items within 
the standard due date timeline.   
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no options to recommendation or financial, policy or privacy implications. 
 
STRATEGIC PLAN: 
 
The information contained in the report directly aligned The City’s Strategic Goal of Corporate 
Sustainability: 
 
“The City recognizes that a well-functioning organization needs to be clear on the roles and 
functions of Administration and Council, understand the core principles and behaviours or 
good governance, and commit to continued improvement in governance and organization.” 
 
OFFICIAL COMMUNITY PLAN: 
 
Section 4 – Decision Making outlines the following relevant goal: 
 
Improve the quality of the City’s key stakeholder relationship and increase awareness of City 
programs and initiatives. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
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PRESENTATION: Verbal by Terri Mercier, City Clerk 
 
ATTACHMENTS: 

 
1. Report Preparation Calendar 
2. Reports Derived from Motions 
3. Open Action Items - City Manager's Office 
4. Open Action Items - Corporate Services 
5. Open Action Items - Community Services 
6. Open Action Items - Financial Services 
7. Open Action Items - Fire & Emergency Services 
8. Open Action Items - Planning & Development Services 
9. Open Action Items - Public Works 
 
Written by: Terri Mercier, City Clerk 
 
Approved by: City Manager 
 

180144



3 Week Administration Report Timeline 
 

 Monday Tuesday Wednesday Thursday Friday 

2 Weeks before 
Mtg 

   12:00 Noon – All 
Admin Reports for 
an upcoming mtg 
are to be provided 
to City Mgr to 
begin his review of 
reports. 

City Mgr review 
and Dep’t revisions 
if required. 

Week before Mtg City Mgr review 
and Dep’t revisions 
if required. 

8:00 a.m. – City 
Mgr deadline to 
have all Admin 
reports for 
upcoming meeting 
to the City Clerk. 
 
City Clerk’s Office 
reviews report for 
completeness of 
attachments, 
proper process & 
any additions 
required. 
 
City Clerk’s Office 
prepares Agenda 
for Agenda Review 
Mtg. 

Agenda Review 
Mtg to review 
reports. 
 
Admin revises or 
completes any 
report discussed at 
Agenda Review. 

City Clerk’s Office 
finalizes all reports 
and Agenda for 
placing on 
Website. 
 
Agenda is required 
to be placed on 
Website by 4:00 
p.m. 

Members of 
Council Review 
Agenda 

Week of Mtg Meeting     
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City Council 24-Jan 15-Feb 7-Mar 28-Mar 25-Apr 16-May 13-Jun 11-Jul 8-Aug 6-Sep 26-Sep 17-Oct 7-Nov 28-Nov 12-Dec Total Req. 
for Reports

Notice of 
Motions Other

Mayor G. Dionne 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Councillor C. Miller 1 0 0 0 0 0 0 0 0 0 1 0 0 0 0 2 1 1
Councillor T. Lennox-Zepp 0 0 0 1 0 0 1 0 0 0 1 0 0 0 0 3 2 1
Councillor T. Head 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 1 1
Councillor D. Cody 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Councillor D. Ogrodnick 0 0 1 0 0 0 0 0 0 0 0 0 0 1 0 2 2
Councillor B. Edwards 0 0 0 0 0 0 0 0 0 0 0 1 0 0 0 1 1
Councillor D. Kilmer 0 1 0 0 0 0 0 0 0 0 0 0 1 0 0 2 1 1
Councillor T. Zurakowski 0 0 0 0 0 1 0 0 0 0 0 3 0 0 0 4 4

15

Total Admin Reports 18 16 7 15 19 15 10 9 21 11 8 5 6 4 12 176

City Council Special 11-Feb 22-Aug Total Req. 
for Reports

Mayor G. Dionne 0 0 0
Councillor C. Miller 0 0 0
Councillor T. Lennox-Zepp 0 0 0
Councillor T. Head 0 0 0
Councillor D. Cody 0 0 0
Councillor D. Ogrodnick 0 0 0
Councillor B. Edwards 0 0 0
Councillor D. Kilmer 0 0 0
Councillor T. Zurakowski 0 0 0

0

Total Admin Reports 1 1 2

Executive Comm 10-Jan 31-Jan 28-Feb 14-Mar 11-Apr 2-May 24-May 20-Jun 18-Jul 15-Aug 12-Sep 3-Oct 24-Oct 14-Nov Total Req. for 
Reports

Mayor G. Dionne 0 0 0 0 0 1 0 0 0 0 1 0 1 1 4
Councillor C. Miller 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Councillor T. Lennox-Zepp 0 0 2 0 0 0 0 0 1 1 0 0 0 1 5
Councillor T. Head 0 0 0 0 0 1 0 0 0 0 0 0 1 1 3
Councillor D. Cody 0 1 0 0 0 0 0 0 0 0 0 0 0 0 1
Councillor D. Ogrodnick 0 0 0 0 1 1 0 0 0 0 0 0 0 0 2
Councillor B. Edwards 0 0 0 0 0 1 0 0 1 0 0 0 0 0 2
Councillor D. Kilmer 0 1 0 0 0 0 0 0 0 1 0 0 0 0 2
Councillor T. Zurakowski 0 0 0 0 0 3 0 0 3 0 0 0 1 0 7

26

Total Admin Reports 7 3 7 4 5 3 3 12 6 9 14 4 4 13 94

2022 COUNCIL, EXECUTIVE & BUDGET MEETINGS
REQUEST FOR REPORTS DERIVED FROM MOTIONS

182
146



Budget Comm. 1-Nov 17-Nov 18-Nov 30-Nov Total Req. for 
Reports

Mayor G. Dionne 0 0 0 0 0
Councillor C. Miller 0 0 0 0 0
Councillor T. Lennox-Zepp 0 0 0 0 0
Councillor T. Head 0 0 0 0 0
Councillor D. Cody 0 0 0 0 0
Councillor D. Ogrodnick 0 0 0 0 0
Councillor B. Edwards 0 0 0 0 0
Councillor D. Kilmer 0 0 0 0 0
Councillor T. Zurakowski 0 0 0 1 1

1

Total Admin Reports 0 0 0 0 0
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Open Action Items ‐ City Manager's Office

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current  
Due Date

Proposed 
Due Date / 

Close

Update or Reason to Extend Due 
Date or Close

CM1 8/22/2022 UPDATE FROM COMMUNICATIONS SUBCOMMITTEE JULY 
5, 2022 MEETING - INTEGRATED PLANNING

That the City Manager forward a report to Executive Committee 
on how Integrated Planning will be measured.

11/22/2022 1/30/2023 Report to come forward to the 
January 30, 2023 Executive 
Committee Meeting.
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Open Action Items ‐ Corporate Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current 
Due Date

Proposed 
Due Date / 

Close

Update or Reason to Extend Due 
Date or Close

COR1 2/28/2022 PUBLIC ABUSE POLICY AND PROCEDURE

1. That Administration prepare a Procedure that outlines the 
steps to take in the case of inappropriate or harassing behaviour 
from the public towards City employees and
members of City Council; and,

2. That the Policy and Procedures be forwarded for 
consideration to an upcoming Executive Committee meeting.

11/14/2022 6/1/2023 The Director understands that this 
item is quite overdue, but Corporate 
Services will not be in a position to 
complete the review until the first 
quarter of 2023. Therefore, a report 
can be expected before June. 

COR2 7/15/2019 2019 "WE'RE ALL EARS" CUSTOMER SERVICE REPORT

That Administration conduct a comprehensive Customer Service 
Audit on The City every two (2) years to ensure the City is 
providing its residents with a high level of service and the results 
be forwarded to members of Council.

Note: Last update provided at the August 23, 2021 Executive 
Committee Meeting.

8/23/2023
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Open Action Items ‐ Community Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current 
Due Date

Proposed 
Due Date / 

Close

Update or Reason to Extend Due 
Date or Close

CS1 9/26/2022 MOTION – COUNCILLOR LENNOX-ZEPP – PARKS AND 
STREET NAMING POLICY CHANGES – GENDER EQUITY

That Administration review the Parks Naming Policy and Street 
Naming Policy and bring forward language that enables 
diversity and gender equity to be a part of the
naming selection process within the Policies.

12/26/2022 4/3/2023 Director has advised this will be an 
initiative for the new Marketing & 
Sponsorship Coordinator.

CS2 7/11/2022 MARGO FOURNIER CENTRE – EXPRESSION OF INTEREST

That Administration forward a report to explore alternate 
recognition for Margo Fournier for consideration by members of 
Council at an upcoming meeting.

10/11/2022 4/3/2023 Director has advised that 
consultation is underway with the 
Fournier family, and it is anticipated 
that alternative recognition for the 
MFC will be ready for presentation 
by the April 3, 2023 Executive 
Committee Meeting.

CS3 5/2/2022 REQUEST TO NAME FOOTBALL/SOCCER FIELD IN 
MEMORY OF WENDELL WHITTER

That CORR 22-47 be received and referred to the Community 
Services Department for review and report .

9/26/2022 2/27/2023 Report to come forward to the 
February 27, 2023 Executive 
Committee Meeting.

CS4 2/28/2022 CHESTER FEST 2022

That the Community Services Department provide a follow-up 
report to the September 12, 2022 Executive Committee 
meeting to outline the investment required at Little Red River 
Park to host festivals or large events for consideration during 
the 2023 Budget deliberations .

9/22/2022 Amalgamate 
with CS6

The Director has advised that since 
Chester Fest is not going ahead, it is 
recommended that the investment 
required to host festivals and events 
be considered as part of the ongoing 
Little Red River Park Stages of 
Development reporting.

Page 1 of 2
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Open Action Items ‐ Community Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current 
Due Date

Proposed 
Due Date / 

Close

Update or Reason to Extend Due 
Date or Close

CS5 8/16/2021 LITTLE RED RIVER PARK STAGES OF DEVELOPMENT

That Administration bring forward a process  for consideration 
at an upcoming meeting to follow when recommending the 
implementation of Truth and Reconciliation Initiatives at the 
Little Red River Park.

9/12/2022 4/1/2023 Director advised this matter will be 
included as part of the 2023 
Community Services Advisory 
Committee Work Plan. 

CS6 3/29/2021 USEAGE OF DAVE G. STUEART & KINSMEN ARENAS

That Administration bring forward a report to review the usage 
of the Dave G. Steuart Arena and the Kinsmen Arena for 
consideration at an upcoming Executive Committee
meeting.

8/15/2022 2/13/2023 Report to come forward to the 
February 13, 2023 City Council 
Meeting.

CS7 5/19/2020 MOTION - COUNCILLOR D. OGRODNICK - HISTORICAL 
SIGNIFICANCE AND POTENTIAL DEVELOPMENT - LA 
COLLE FALLS AND AREA

That the Community Services Department, in consultation with 
the Prince Albert Historical Society, prepare a report for 
consideration by members of Council outlining the Historical 
Significance and the potential of developing La Colle Falls and 
area as a City of Prince Albert Historical Site.

10/18/2022 Close RPT 20-369 dated September 1, 
2020 was drafted as instructed 
through the notice of motion 
submitted by Councillor Ogrodnick. 
The report was then put on hold 
following Agenda Review so that a 
site meeting could be coordinated 
with the Mayor, Councillor Ogrodnick 
and the Director of Planning. The 
Department attempted on multiple 
occasions to confirm a date for the 
site meeting. No further direction has 
been received therefore the item is 
recommended to be closed.
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Open Action Items ‐ Financial Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current 
Due Date

Proposed Due 
Date / Close

Update or Reason to Extend Due 
Date or Close

FS1 11/14/2022 2021 SETTLEMENT MUNICIPAL SHARE – HOUSING 
PROJECTS

That CORR 22-114 be received and referred to the Financial 
Services Department to request a response from Saskatchewan 
Housing Corporation to the following
questions:

1. In the years 2020 and 2021, what were the house sales and 
The City’s share of house sales;

2. Can we get a vacancy report and are any of those vacancies 
boarded up properties. If so, can we get a report on the status in 
the future; and,

3. Do they have an active plan on how to address vacancies 
and if there are any hurdles such as the Saskatchewan Income 
Support Program.

2/14/2023

FS2 11/14/2022 LEAD SERVICES REPLACEMENT PROGRAM

That Administration proceed with developing an amended 
Water Services Bylaw to reflect the mandatory 
replacement of the privately-owned Lead Service 
Connections, with the cost of the private portion to be 
incurred by the property owner, with funding available 
through a City deferred payment plan.

2/14/2023

FS3 11/7/2022 MOTION – MAYOR DIONNE – REQUEST FOR TAX 
INCENTIVES – THE YARD DISTRICT

That the City Solicitor and Director of Financial Services 
review the creation of an eight percent (8%) Levy on The 
Yard District as a way to subsidize the operational costs of 
the City’s new Aquatic and Arenas Recreation Centre.

2/7/2023
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Open Action Items ‐ Financial Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current 
Due Date

Proposed Due 
Date / Close

Update or Reason to Extend Due 
Date or Close

FS4 6/13/2022 UPDATED FUNDING FOR AQUATIC AND ARENAS 
RECREATION CENTRE – JUNE 2022

That Administration proceed with the borrowing of an additional 
$30 million dollars in Year 2023 for the construction of the 
Aquatic and Arenas Recreation Centre;

Action:

Ramona, please proceed as outlined in the resolution, and 
forward the respective reports regarding the approval to 
increase the City’s Debt Limit and the Long-Term Borrowing 
Bylaw for consideration as necessary.

2/28/2023

FS5 12/13/2021 UTILITY INVOICING OPTIONS

That Administration provide a report on options for the following:

a. to invoice for paper invoicing; and,
b. to provide incentives for receiving invoices by email

10/24/2022 2/28/2023 Due to the staffing and electronic 
changes within Financial Services, 
the Director is requesting an 
extension to this matter. 

FS6 8/16/2021 PROJECT BUDGET MANAGEMENT POLICY

That a report be provided to update members of Council 
regarding the Policy in one (1) year.

10/24/2022 6/30/2023 Director has advised that due to the 
changes within the Department, a 
review of this policy coming forward 
needs to be completed before 
finalizing for Council's approval.
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Open Action Items ‐ Fire and Emergency Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current  
Due Date

Proposed Due 
Date / Close

Update or Reason to Extend 
Due Date or Close

FIRE1 11/20/2021 POSSIBLE LOCATIONS FOR TWO (2) NEW FIRE HALLS

That Administration provide a report for consideration by 
members of Council at an upcoming meeting that identifies the 
possible location of two (2) new Fire Halls within the City.

Note: This item was extended to March 31, 2023 at the August 8, 
2022 City Council Meeting.

3/31/2023
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Open Action Items ‐ Planning and Development Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current  Due 

Date

Proposed 
Due Date / 

Close

Update or Reason to Extend 
Due Date or Close

PD1 11/14/2022 RESTRICTIONS ON METHADONE DISPENSARIES IN CERTAIN 
ZONING DISTRICTS

That CORR 22-113 be received and referred to the Planning and 
Development Services Department for review and report.

2/14/2023

PD2 10/17/2022 MOTION – COUNCILLOR EDWARDS – PLAN TO REGISTER 
BIKES

That Administration work with the Prince Albert Police Service to 
plan and implement methods on how we can register all bike serial 
numbers in our community by August 31, 2023 as per the Bicycle 
Bylaw, for consideration at an Executive Committee meeting in 
January of 2023.

1/31/2023

PD3 10/17/2022 MOTION – COUNCILLOR ZURAKOWSKI – OFF-SALE LIQUOR 
HOURS

That Administration review the hours of operation for Off-Sale Liquor 
Stores.

1/17/2023 2/27/2023 Director has advised that a 
report will be coming forward to 
the February 27, 2023 
Executive Committee Meeting.

PD4 10/17/2022 MOTION – COUNCILLOR ZURAKOWSKI – HOURS OF OPERATION 
FOR CONVENIENCE STORES

That Administration review the hours of operation for 24-hour 
Convenience Stores.

1/17/2023 2/27/2023 Director has advised that a 
report will be coming forward to 
the February 27, 2023 
Executive Committee Meeting.

PD5 7/18/2022 REQUEST TO IMPLEMENT DOWNTOWN MUNICIPAL BUSINESS TAX 
INCENTIVES

That CORR 22-69 be received and referred to the Planning and 
Development Services Department for review and report on the 
proposed downtown incentives, as outlined in CORR 22-69, for 
consideration at an upcoming meeting.

10/18/2022 1/30/2023 Director has advised that 
discussions will be taking place 
with PADBID at their January 
19, 2023 meeting.  A report will 
be brought forward following 
that meeting.
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Open Action Items ‐ Planning and Development Services

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current  Due 

Date

Proposed 
Due Date / 

Close

Update or Reason to Extend 
Due Date or Close

PD6 8/23/2021 LAND MANAGEMENT AND LAND DEVELOPMENT POLICIES

That Administration prepare a draft Land Management Policy and Land 
Development Policy, intended to replace the current Land Administration 
Policy, for consideration at an upcoming Executive Committee meeting.

8/23/2022 10/23/2023 Director has requested an 
extension to this matter upon 
the return of the Planning 
Manager.
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Open Action Items ‐ Public Works

Ref No.
Mtg Date
(M/D/Y)

Item Heading & Motion
Current 
Due Date

Proposed 
Due Date / 

Close

Update or Reason to Extend Due Date or 
Close

PW1 11/28/2022 MOTION - COUNCILLOR OGRODNICK - INSTALL SNOW 
FENCES

That Administration consider the need for snow fences and 
other options to reduce snow drifting along Marquis Road, River 
Street from 15th Avenue East to 8th Avenue
West and other areas in the City.

2/28/2023

PW2 11/7/2022 BARTON DRIVE TRAFFIC CALMING MEASURES

That the Public Works Department monitor and evaluate the 
effectiveness of the Traffic Calming Measures and report back 
to City Council by December 31, 2023.

12/31/2023

PW3 11/7/2022 BARTON DRIVE TRAFFIC CALMING POLICY

That the Public Works Department review and update the Traffic 
Calming Policy for consideration at an upcoming meeting by 
July 31, 2023.

7/31/2023

PW4 10/17/2022 MOTION – COUNCILLOR ZURAKOWSKI – TRAFFIC BYLAW 
– CAMPER TRAILERS PARKING

That Administration review the Traffic Bylaw in regards to the 
length of time Camper Trailers can be parked in front of 
residents’ homes.

1/17/2023 4/3/2023 The Transportation and Traffic Manager 
has advised that this report will be coming 
forward to the April 3, 2023 Executive 
Committee Meeting with a full Traffic Bylaw 
Review/Alterations.

PW5 9/26/2022 MOTION – COUNCILLOR MILLER – PROPOSED SHOPPING 
CARTS PICK-UP POLICY

That Administration forward a report to review the current 
Shopping Cart Policy and ensure that a process is established 
which is communicated to all businesses that utilize shopping 
carts that the City will pick up and take stray shopping carts to 
the landfill for pick up by the end of each month prior to disposal 
for consideration at an upcoming meeting.

12/26/2022 1/30/2023 Director has advised a report will come 
forward to the January 30, 2023 Executive 
Committee Meeting.
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INQ 23-1 

 
MOTION: 
 

Be received as information and filed.  
 
ATTACHMENTS: 

 
1. December 12, 2022 Inquiry Responses 
 
Written by: Sherry Person, City Manager 
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Councillor Inquiry # Inquiry Dep't 
Sent to

Date 
Responded Response 

Councillor 
Miller 22-32

What can be done regarding the following concerns at 
Apartment Buildings A, B and C located at Carlton Park 
Suites:  

1. Outside door is unlocked and people are in the 
hallways every day all day long;   

2. Garbage in hallways;   

3. Fire Alarms maliciously being pulled all hours of the 
day; and,  

4. Fire Department has been attending Carlton Park 
Suites at least twenty (20) times in the last two (2) months 
due to false alarms.

Fire Dep't and 
Planning & 

Development 
Services

05-Jan-23

Fire Chief:  The Fire Department has responded to a total 
of 49 calls to Carlton Park Suites in 2022 and conducted 
numerous site visits and inspections of these properties.  
Prince Albert Fire Inspectors recently met with a 
representative for the property owner wherein the 
representative committed to making improvements to the 
three blocks and has arranged to have security personnel 
on site.  

Due to the ongoing and frequent noncompliance with the 
Fire Services Bylaw and National Fire Code, PAFD 
Inspectors will continue to conduct regular and frequent 
inspections on these properties.  Future noncompliance will 
result in increased fines.

Councillor 
Head 22-33

1.  What is the City Police doing to address the daily 
vehicle break-ins in the Midtown/Ward 3 area in the last 
two (2) weeks.  Another window was smashed this 
morning and belongings were stolen; and,   

2.  Will there be added patrols during the late 
evening/morning hours. 

Police Service 29-Dec-22 Please see the attached response from the Deputy Chief of 
Police.

To:  City Council December 12, 2022 - City Council Inquiries
From:  City Manager
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Prince Albert Police Service 
Deputy Chief of Police 

45 – 15th Street West 
Prince Albert, Saskatchewan  S6V 3P4 

 

 

Farica Prince 
Deputy Chief of Police  

“With Integrity and Innovation we Deliver Professional Service to Our 
Citizens” 

 

 

Administration (306) 953-4240 
General Inquires (306) 953-4222 
Administration Fax (306) 953-4239 
Police Service Fax (306) 764-0011                            Please Direct all Correspondence to: DEPUTY CHIEF 

OF POLICE                                                    

 

December 28, 2022 

Attn: Lucy Phan – City Manager’s Office 

Re: Damage to Motor Vehicle Council Inquiry – December 16, 2022 

Prince Albert Police Service received over 100 reports of damage to motor vehicles December, 

2022.  

Throughout the month of December, there have been multiple vehicles damaged, most of 
which were broken windows and personal belongings stolen. Reports were most prevalent 
from Midtown, East Flat and East Hill neighbourhoods.  
 
Members from Patrol and Community Policing responded to calls for service and while 
conducting investigations, they identified damaged vehicles that had not yet been reported. 
Investigative steps were supported by an analyst and included statements, photographs, 
canvassing for witnesses and video surveillance, mapping, capturing evidence such as footwear 
impressions etc. 
 
On December 5th, 2022 the Proactive Policing Unit (PPU) was engaged and began to review 
reports and investigations to identify trends, in an effort to address the rising damage and 
thefts from vehicles in Prince Albert. Neighbourhood canvassing was done, video was obtained 
and reviewed, and crime maps were analyzed.   
 
Surveillance video evidence was key in advancing these investigations and on December 20th, a 
woman was arrested for theft from a vehicle. This arrest resulted in the advancement of several 
other investigations and the following charges were laid: 
 

 22-year-old woman is charged with 17 related to property damage, theft and fraud 

[Informations 991217892, 991217865] 

o Wilful damage to motor vehicle x 12 

o Theft from motor vehicle x 2 

o Fraud x 3 
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Prince Albert Police Service 
Deputy Chief of Police 

45 – 15th Street West 
Prince Albert, Saskatchewan  S6V 3P4 

 

 

Farica Prince 
Deputy Chief of Police  

“With Integrity and Innovation we Deliver Professional Service to Our 
Citizens” 

 

 

Administration (306) 953-4240 
General Inquires (306) 953-4222 
Administration Fax (306) 953-4239 
Police Service Fax (306) 764-0011                            Please Direct all Correspondence to: DEPUTY CHIEF 

OF POLICE                                                    

 

 A 17-year-old male youth is also charged with one count of theft under $5,000. 

[Information 991217866] 

 

 On December 21, 2022, a warrant was issued for a 26-year-old man in connection with 

12 offences related to damages and theft from motor vehicles, along with breach of 

probation. 

Media release to follow this correspondence and if there is anything further required, please 
advise. 
 
Pidamaya’ye, thank you. 
 

 
Farica Prince 
Deputy Chief of Police 
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